


















































































SECTION SEVEN 

ATTACHMENTS AND EXHIBITS 

Attachment 1: OFFER FORM, OF-l 

Exhibit A: Zoning Map 
Exhibit A: Location Map 
Exhibit B: Villages of Kapolei Design Guideline 
Exhibit C: Site Map 
Exhibit D: Memorandum of Understanding with Department of Hawaiian Homelands 
Exhibit E: First Hawaii Title Report 
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Villages of Kapolei - Kapolei Parkway 9 Acre Vacant Parcel 
RFP Application Checklist 

(To be completed and signed by Applicant and returned with Application by submittal deadlines) 

Done/Enclosed 

Application Fee of $250.00 by cashier's or certified check made payable to the 
"Hawaii Housing Finance and Development Corporation" 

Correct number of copies (1 original and 5 copies) 

Proposal includes development of parcel 

Complete Application 

l. Application Checkli st (completed and signed) 

2. Summary Sheet 

3. General Information Section 

4. Questions 

5. Certifications and Assurances 

6. Index of Application Exhibits 

7. Project Cost Breakdown Worksheet (Exhibit A) 

8. Estimated Project Revenues (Exhibit B) 

9. Pro Forma Operating Budget (Exhibit C) 

10. All Exhibits attached 

HHFDC 's receipt of this Application, consisting of the documents above-referenced, 
does not constitute acceptance of this Application. 

Applications must be submitted by the dates and times shown 
in the RFP. 

Applications must be complete in accordance with this checklist. 

Incomplete Applications, late Applications and Applications that fail to meet individual 
program criteria, shall be returned to the Applicant without further action. 

Applicant: 

Applicant Representative: 
(Signature, Date) 

D 

D 

D 

D 
D 
D 
D 
D 
D 
D 
D 
D 
D 

Kapolei Parkway 9 Acre Vacant Parcel RFP Application Checkli st September 30, 2104 



State of Hawaii 
Hawaii Housing Finance and Development Corporation 

Villages of Kapolei, Kapolei Parkway 9 Acre Vacant Parcel RFP Application Form 

Section I • General Information Section 

PROJECT LOCATION: This Application covers development of the following area in the Villages 
of Kapolei-

9 Acre Vacant Parcel : TMKs (1 ) 9-1-016: 88; 9.105 acres total 

1. APPLICANT INFORMATION 

A) Applicant Information 

Apphcant I ax ID Number 

Apphcant Contact Name, I Ille Phone Number 

Applicant Address Fax Number 

E-Mail Address 

Fill in the information below if application was prepared by a person or entity different from the 
applicant. 

ApphcatJOn Preparer Name 

Application Preparer Contact Name, I iile Phone Number 

pp 1cant ress ax um er 

E-Mai l Address 

Kapolei Parkway 9 Acre Vacant Parcel RFP Application Form 
Section I 
Page I 
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B) Applicant Organization I Entity (Check the appropriate box) 

D Non-profit organization (Qualified, existing 50l(c)(3) or (4) organization, as determined 
by the Internal Revenue Service) 

If the Applicant is a Non-profit organization include Exhibit J and Exhibit 2. 

D Private developer 

General Partnership D 

D 

Limited Partnership 

Corporation 

D 

D Limited Liability Corporation 

D Other 

D County government 

D State government 

I All Applicants must submit Exhibit 3, Exhibit 4, Exhibit 5, Exhibit 6, Exhibit 7 and Exhibit 8 as applicable. 

C) Applicant Experience 

D Applicant has no prior experience in developing or owning affordable housing. 

D Applicant has prior experience in developing or owning affordable housing. 

If the Applicant has experience in developing or owning affordable housing, please complete Exhibit 9. 
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D) Project Team Information (Complete with name, address and phone number) 

Submil Exhibi1 10 fo r all Project Team Members specified as pan of 1his Application. 

Developer: 

Contact: 

Address: 

Phone: Fax: 

E-Mail : 

Role/Responsibility: 

If th e Developer has experience in developing or owning affordable housing, please complete Exhibit 9. 

Consultant: 

Contact: 

Address: 

Phone: Fax: 

E-Mail: 

Role/Responsibility: 
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General Contractor: 

Contact: 

Address: 

Phone: Fax: 

E-Mail : 

Role/Responsibility: 

Architect: 

Contact: 

Address: 

Phone: Fax: 

E-Mail: 

Role/Responsibility: 
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Management Agent: 

Contact: 

Address: 

Phone: Fax : 

E-Mail : 

Role/Responsibility: 

If Management Agent is selected or proposed as parr of this Application, submit Exhibit 11. 

2. PROJECT DESCRIPTION 

A) Project Classification 

What type of project are you planning? (Check all that apply) 

D 

D 

Apartment building 

Townhouse 

D 

D 

Commercial building 

Single-family dwelling unit 

D Other (describe) ____________ _ 

Type of construction? 

Number of Buildings: 

Building Description: 

Submi1 Exhibit 12 
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B) Project Unit Mix 
Fill in the appropriate number in the table below. 

No. of Buildings Studios I BR 2 BR 3 BR 

Gross Building Area SF / unit SF/unit SF /unit SF / unit 

Total Units 

If you need more space, attach a separate sheet with the information requested above. 

C) Project Schedule 

Indicate the approximate dates for the following: 

Construction Timetable: 

Start Date: 

Completion Date1
: 

Projected Building Permit Date: 

Projected Occupancy Permit Date: 

D) Parking 

How many parking spaces will be provided at the project site? 

Tenant 

Guest 

Handicap 

Total 

E) Market Demand 

Number Ratio of Spaces/Units 

4BR 

SF / unit 

What evidence is there that substantiates the housing problems or the housing needs that you are 
attempting to meet with your project? Address the shortage or oversupply and/or demand for the 
units in the area. 

Sub111i1 Exhibit 13 

1 If project consists of multiple buildings or phases, please include date on which construction on each buildi ng or phase will be completed. 
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3. TARGETPOPULATION 

A) Income Level (Financing programs may have different income set aside requirements. If 
applying for more than one program please be sure that the most stringent requirement is met.) 

Number of Units 

For Sale Units: 

Target Population 

units At or below __ % of area median household income 

units At or below __ % of area median household income 

units Total Number of Units in Project 

units Number of Special Needs units at __ . _% of area median 

Rental Units: 

units At or below __ % of area median household income 

units At or below __ % of area median household income 

units At or below __ % of area median household income 

B) Length of Commitment (If rental project) 

How long will your project serve the target population? __ Years 

C) Occupancy Type 

Indicate the number of units allotted for each of the following: 

Family 

Homeless 

Elderly* 

Mentally Ill 

Handicapped __ 

*Please ref er to the definition of Elder or Elderly Households as defined in Chapter 201H, 
HRS. 

What specific measures will be undertaken to accommodate these individuals? 
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4. SOURCES AND USES OF FUNDS 

A) Development Budget 
Please complete the attached Project Cost Breakdown for each group of parcels proposed for 
development (Exhibit A). 

B) Sponsor Equity 
Indicate the TOTAL AMOUNT of funds that your organization is contributing to the project2

. 

$ 

$ 

$ 

In Kind 

C) Financing Plan 

Cash, 

"In kind," (Please provide an explanation) 

Total Sponsor Equity 

Construction Financing: List sources of construction financing . 

Source Amount Form Secured3 Recourse4 

(Loan or Unsecured Non-recourse 
Equity) 

Related Party 

Sponsor Equity Equity 

2 
Only list items that shall remain in the project as a permanent source. 

3 If the financing is secured by a mortgage, please indicate the position of the mortgage relative to all financing. 
4 If the fi nancing is recourse, identify who the guarantor is and the terms of the guaranty. 
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Total 
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Permanent Financing: List sources of permanent financing. 

Source Amount Form Secured5 Recourse6 

(Loan or Unsecured Non-recourse 
Equity) 

Related Party 

Sponsor Equity Equity 

Total 

Note: Total Permanent Sources must equal Total Development Cost 

5 If the finan cing is secured by a mortgage, please indicate the position of the mortgage relative to all financing. 
6 If the financing is recourse, identify who the guarantor is and the terms of the guaranty. 
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D) Revenue/Operating Budgets 

1. If Project Type is FOR SALE PROJECT. 
Please complete Estimated Project Revenues form (Exhibit B) (for each group of parcels proposed for development). 

2. If Project Type is RENTAL PROJECT. 
Please complete the Pro Forma Operating Budget Format for full term of financing (Exhibit C). 
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D) Revenue/Operating Budgets 

1. If Project Type is FOR SALE PROJECT. 
Please complete Estimated Project Revenues form (Exhibit B) (for each parcel 
proposed for development). 

2. If Project Type is RENT AL PROJECT. 
Please complete the Pro Forma Operating Budget Format for full term of 
financing (Exhibit C) . 

Questions 

I. What is the general concept of your project? What are the highlights of your project, i.e., 
commercial area concepts, common areas, recreation areas, meeting faci lities, "tot lots," laundry 
facilities , etc.? 

2. When your project is complete, what other needs (i.e., beyond shelter) will your project meet? 

3. Describe any associated social or special services that will be provided, if applicable. 

4. What are the main contingencies to the project? 

5. Describe anything else about the project that is not otherwise adequately covered by this RFP. 
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Certifications and Assurances 

Whereas, Applicant Name (the "Applicant") is submitting a proposal to the State of Hawaii - Hawaii 
Housing Finance and Development Corporation (the "Corporation") for the development of all three 
groups of parcels in the Villages of Kapolei, as described in the attached Villages of Kapolei RFP, and, 

Whereas, the Applicant understands that it is necessary that certain conditions be satisfied as part of 
the Application requirements. 

Therefore, the Applicant certifies as follows: 

1. The Applicant is eligible for award of the project under state statute and guidelines. 

2. The Applicant agrees to comply with all applicable federal, state, and local regulations in the event 
that this Application is selected for development. 

3. The Applicant will actively market in an ongoing manner all for sale and rental units and services 
included as part of the project. 

4. The Applicant is prepared and has the authority within its charter, bylaws, or through statutory 
regulations to enter into a contractual agreement with the Corporation for the development and operation 
of the project proposed in the Application. The Applicant makes this Application and certification with 
full cognizance of its governing body. 

5. The Applicant agrees that the Corporation will at all times be indemnified and held harmless 
against all losses, costs, damages, expenses and liabilities whatsoever in nature or kind (including, but not 
limited to attorney's fees, litigation and court costs, amounts paid in settlement, and amounts paid to 
discharge judgment, any loss from judgment from the Internal Revenue Service) directly and indirectly 
resulting from, arising out of, or related to acceptance, consideration and approval or disapproval of this 
RFP. 

6. The Applicant understands and agrees that the Corporation retains the right to contact local 
government officials, representatives of other funding programs, or other individuals to verify or obtain 
additional information about Applicant's proposals. The undersigned hereby agrees and allows the release 
of any and all information to the Corporation in regards to the representations made within this 
Application. Such information may include credit history and ratings verifications, confirmation of 
involvement in past developments, and all other information, on the Applicant entity and principals, 
thereof, as may be required by the Corporation. This information will be used solely by the Corporation to 
aid in making a determination as to the awarding of development of the project to the Applicant and will 
not be disclosed outside the Corporation, except as required and permitted under law. 

7. The Applicant has received, reviewed and accepts all the documents that are attached to the 
Application and made a part hereof. 

8. The Applicant agrees to abide by all the terms, conditions and provisions of this RFP. 
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9. The Applicant understands and agrees that the Corporation's receipt of an Application does not 
constitute acceptance of the Application . The Corporation reserves the right to return an Application at 
any time without taking further action on the Application due to, but not limited to, the following: 

a. Failure to meet Application submittal requirements (e.g., timeliness, correct application 
fees, cashier's or certified check, correct number of copies). 

b. Failure to meet RFP requirements. 
c. Failure to disclose in the Application any known material defects about the development 

of the Project, any misrepresentation or fraud . 
d. Incomplete Application. The Application received by the deadline constitutes the final 

Application (the "Final Application") . Any Final Application deemed by the Corporation to be incomplete 
shall not be processed. 

10. The Applicant understands and agrees that the Corporation reserves the right to accept or reject 
any Application, to make awards to as many or as few Applicants as it may select, and to make awards to 
entities other than applicants. 

11. The Applicant further understands and agrees that: 

a. The Corporation reserves the right to cancel, suspend, or terminate, in part or in whole, 
this RFP, if the Corporation, in its sole discretion, deems it to be in its best interest to do so; 

b. The Corporation reserves the right to reject any Application submitted and may exercise 
such right without notice and without liability to any Applicant or other parties for their expenses incurred 
in the preparation of an Application . 

c. Applications are prepared at the sole risk and expense of the Applicant. The completion, 
receipt, or acceptance of an Application does not commit the Corporation to pay any costs incurred in 
preparation of the Application. The Corporation shall not be responsible for any costs incurred by the 
Applicant due to the cancellation, suspension, or termination of such RFP, or the rejection of any 
Application. 

12. The Applicant understands and agrees that the Corporation in no way represents or warrants to any 
party which may include, but is not limited to, any developer, project owner, investor, or lender that the 
project is, in fact, feasible or viable. No director, commissioner, officer, agent, staff or employee shall be 
personally liable concerning any matters arising out of, or in relation to, the disapproval or the making of 
awards under this RFP. 

13. That the foregoing information and the statements made in this Application are true, complete, 
accurate and correct to the best of the Applicant's knowledge, and hereby authorizes the Corporation to 
obtain further information and to verify any statement made as it deems necessary. 

14. The Applicant understands that the completed and accepted Application is subject to Chapter 92F, 
Hawaii Revised Statutes, the Uniform Information Practices Act of the State of Hawaii. 

Kapolei Parkway 9 Acre Vacant Parcel RFP Application Form 
Section I 
Page 14 

September 30, 2104 



In Witness Whereof, the Applicant has caused the document to be executed in its name on the 
___ day of ,201 4. 

Applicant 

By _____________ _ 
Its. ______________ _ 

By _____________ _ 
Its ______________ _ 

Witness. ____________ _ 
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INDEX OF APPLICATION EXHIBITS 

AT TIME OF APPLICATION 

Exhibit A. 

Exhibit B. 

Exhibit C. 

Exhibit I 

Exhibit 2 

Exhibit 3 

Exhibit 4 

Exhibit 5 

Exhibit 6 

Exhibit 7 

Exhibit 8 

Exhibit 9 

Project Cost Breakdown Worksheet 

Estimated Project Revenues (for-sale project only) 
• 

Pro Forma Operating Budget Format 

Copy of a current IRS Tax Exemption Letter. 

Most recent Treasury Form 990 with all supporting documentation, as filed with the IRS. 

Certified copies of the organizational documents of the Applicant, including its articles of 
incorporation and bylaws, declaration of trust, partnership or limited partnership 
agreement, including any amendments thereto. Include a signature resolution if not 
encompassed within corporation bylaws. 

Copy of Applicant' s most recent audited financial statements and reports prepared in 
accordance with generally accepted accounting principles . In the event the Applicant is an 
entity not yet formed, submit federal and state tax returns and financial statements for the 
previous three years, for the developer and principals of the applicant entity. 

The HHFDC may require a credit report from each and every officer of the Applicant 
entity, including each and every principal. 

Copy of an organizational chart for the sponsor and the owner of the project. 
If the ownership structure will be different at anytime during the development process, 
provide a separate organizational chart representing the ownership structure at such time. 

Tax Clearance Certificate from the Department of Taxation and the Internal Revenue 
Service. The Certificate should not be more than 30 days old. 

Certificate of Good Standing as issued by the Department of Commerce and Consumer 
Affairs. 

Trade and banking references for the Applicant. 

Housing Development Experience form provided as part of this Application, if applicable. 
Please fill in all information requested on the sheet using the most current information. 
(Sample of Exhibit 9 is attached.) 
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Exhibit 10 

Exhibit 11 

Exhibit 12 

Exhibit 13 

Exhibit 14 

Resume' for each member of the project team. 
Resume' for key staff involved in the development ownership of this project from the 
sponsor and developer. 

In addition, please provide a list of development projects completed by the Developer, for 
at least the last five years. The list includes at minimum, the name of the project, address 
of the project, beginning and ending date of the contract or project, the year project was 
placed in service, name of owner of project, owner contact information and list of any 
federal, state or local subsidy used in the project and a brief description of the project. 
Letters of reference are welcome in addition to the resumes. 

List of affordable housing projects managed by the agent for the past five years. Include 
name of property, address of property, number of units, name of state, federal and local 
subsidy program in which the project is participating in and the term of involvement and 
contact information for property owner. 

All plans and designs using state funds or located on state land and incorporating the use of 
hot water shall include a solar water heating system or the developer shall submit an approval 
by the Energy Branch of the Department of Business Economic Development and Tourism, of 
a comparative analysis justifying the cost-benefit of using a conventional water heating system 
over a solar water heating system. 

Evidence of market demand for the type of project(s) being proposed. 

Project concept plans and specifications on half-sized 11" x 17" sheets to include a) site 
plan which delineates the building types, common elements and parking (including 
handicapped designations). Project Data must be included on the site plan sheet: zoning 
and building code information, both allowable and proposed, under which the project was 
designed (e.g., parking, height limits, floor area ratio, lot coverage, setbacks, type of 
construction, etc.; b) floor plans of each building type. Handicapped clear spaces shall be 
shown dashed on the plans and reference shall be made to the code from which it was 
derived (e.g. , UBC, FFHAA, UFAS, etc.); c) exterior elevations of each building type. 
Applicant should be aware that a final copy of the plans will need to be approved by the 
State of Hawaii , Disabilities and Communkations Access Board. 
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Exhibit A 
PROJECT COST BREAKDOWN WORKSHEET 

Kapolei Parkway 9 Acre Vacant Parcel 

Itemized Cost 

To Purchase Land and Buildings 
Land 
Existing Structures 
Demolition 
Other: _S_u_b-to-ta_I ______________ _ 

For Site Work 
Off-Site Work 

On-Site Improvements 

For Rehabilitation and New Construction 
New Building 
Rehabilitation* (SEE NOTE) 
Accessory Building 
Appliances 
Contractor Overhead 
Contractor Profit 
Other: 

~------------------~ Subtotal 
* NOTE: Complete Rehabilitation Cost 

Itemization form attached 

For Contingency 
Construction Contingency 

Other: ------------
Subtotal 

For Architectural and Engineering Fees 
Architect Fee-Design 
Architect Fee-Supervision 
Engineering Fees 
Other: --------------Subtotal 

For Interim Costs 
Construction Insurance 
Construction Interest 
Construction Loan Origination Fee 
Construction Loan Credit Enhancement 
Real Property Tax & Other Taxes 

Subtotal 

Estimated 
Cost 

Per Unit 
Cost 



Exhibit A 
PROJECT COST BREAKDOWN WORKSHEET 

Kapolei Parkway 9 Acre Vacant Parcel 

Itemized Cost 

For Financing Fees and Expenses 
Bond Premium 
Credit Report 
Permanent Loan Origination Fee 
Permanent Loan Credit Enhancement 
Cost of Issuance/Underwriters Discount 
Title and Recording 
Counsel 's Fee 
Other: 
Other: -----------

Subtotal 

For Soft Costs 
Feasibility Study 
Market Study 
Environmental Report 
Tax Credit Fees 
Rent-Up 
Consultants 
Other: -----------0th er: 

---------S-u-b-to-t~al 

For Syndication Costs 
Organizational (Partnership) 
Bridge Loan Fees & Expenses 
Tax Opinion 
Other: 

~---------~ Subtotal 

For Developer's Fees 
Developer's Overhead 
Developer's Fee 
Consultant Fee 
Other: 

----------~ Subtotal 

For Project Reserves 
Rent-up Reserve 
Operating Reserve 
Other: 

----------~ Other: -----------Subtotal 

Total Development Budget 

Estimated 
Cost 

Per Unit 
Cost 



Exhibit B 
Estimated Project Revenues 

Kapolei Parkway 9 Acre Vacant Parcel RFP 

HOMEOWNERSHIP PROJECTS 

Proposed Sales Prices 

a) 4 BR S.F. @ $ ----- x ----- = $ ____ _ 

b) 3 BR S.F. @ $ ----- x ----- = $ ____ _ 

c) 2 BR S.F. @ $ ----- x ----- = $ ____ _ 

d) 1 BR S.F. @ $ ----- x ----- = $ ____ _ 

e) Studio S.F. @ $ ----- x ----- = $ ____ _ 

PARKING 

a) Garage @ $ _____ x ----- = $ ____ _ 

b) Open Space @ $ _____ x ----- = $ ____ _ 

OTHER 

a) = $ ___ _ 

b) = $ ___ _ 

c) = $ ___ _ 

TOTAL= $ ____ _ 

project revenues March 20, 2008 



Exhibit C 
Pro Forma Operating Budget Format - Kapolei Parkway 9 Acre Vacant Parcels RFP 

This form or a re-creation may be used. If recreating the format, use the exact headings and categories listed here. 

Part I - Rental Income 

Low-Income Units* 
Studio 

1-Bedroom 

2-Bedroom 

3-Bedroom 

Total 
Total Annual Income 

(1) 

No. of Units 

(2) (3) 

Market 
Rental Rate 

(From Mkt. Study- Tenant 
For Comparison) Rental Portion 

* (Financing programs may have different income set aside requirements. If applying for 
more than one program please be sure that the most stringent requirement is met.) 

Market Units 
Studio 

1-Bedroom 

2-Bedroom 

3-Bedroom 

Total 
Total Annual Income 

EX. C Pro Forma Op Budget 

(4) 

Utility Allowance 
If Utilities Not 
Included In 

Tenant Rent 

(5) 
[(1) x (3}] 

Total 
Mo. Income 

March 20, 2008 



Note: Program Allowable Rents and Utility Allowances available from HHFDC 

Breakdown of Monthly Utility Allowance: 

Utility or Service Studio 1-Bedroom 2-Bedroom 3-bedroom 

Total 

EX. C Pro Forma Op Budget 2 March 20, 2008 



Part II - Operating Expense Detail 

Line Item 

Audit and Acctg. Fees 
Advertising 
Commissions 
Insurance 
(Fire, Gen., Med., Wrk. Comp, Flood, etc.) 

Janitorial Service 
Professional Fees 

Detail: $ 

Management Fees 
Office Supplies/Expenses 
Refuse 
Repair and Maintenance Total 

....,$ ___ _ 

$ 
$ 

Building $ -'------
EI e vat or $ -'------
Grounds $ -'------
Painting ....:.$ ___ _ 

Pest Control $ -----
Pool $ -'------
Ro ads $ -'------
Ro cl $ -'------
Sewer $ -'------
Other $ -'------
Other $ -'------

Monthly % of Monthly Per Unit Annual 
Budget Budget Per Month Budget 

Per Unit 
Per Year 



Line Item 

Payroll Total 
Building Maintenance 
Grounds 
On-Site Manager 
Resident Manager 
Security 
Fringe Benefits 
Other _______ _ 
Other _______ _ 

Supplies Total 
Building 
Electrical and Lighting 
Elevator 
Equipment 
Grounds 
Janitorial 
Painting 
Pest Control 
Pool 
Roads 
Roof 
Windows 
Other _ ______ _ 
Other _ _ _____ _ 

Tax Credit Compliance Monitoring Fees 
Television/Cable 
Utilities Total 

Electricity 
Gas 
Telephone 
Water & Sewer 

Monthly % of Monthly Per Unit Annual 
Budget Budget Per Month Budget 

(#of People)~--­
# 
# 
# 
# 
# 
# 
# 
# 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

$ 
$ 
$ 
$ 

Per Unit 
Per Year 



Line Item 

Taxes Total 
Corporate Income 
General Excise 
Gross Income 
Payroll 
Real Property 

TOTAL OPERATING EXPENSES 

Additional Expenses 

Ground Lease 
Capital Expenditures 
Replacement Reserves 

TOT AL ADDITIONAL EXPENSES 

· TOT AL COMBINED EXPENSES 

$ 
$ 
$ 
$ 
$ 

Monthly % of Monthly Per Unit Annual 
Budget Budget Per Month Budget 

Per Unit 
Per Year 



Part Ill - Pro Forma Budget 

INCOME 
Low-Income Rental Income 
Market Rental Income 
Rental Subsidy Income (if any) 
Vacancy Allowance 

Net Rental Income 

Other Income 

Total Income 

EXPENSES 
Operat.ing Expenses 
Ground Lease 
Replacement Reserves 
Other _____ _ __ _ 

Total Expenses 

Net Operating Income 

Debt Service - Loan #1 {_ %_Yrs Amort) 

Debt Service - Loan #2 {_ % _ Yrs Amort) 

Debt Service - Loan #3 {_ 0/o _ Yrs Amort) 

Pre-Tax Cash Flow 

Debt Coverage Ratio 

Year1 Year2 Year3 
Year 4 ---

> 

Continue 
through 
full term 

of 



EXHIBITD 

STATE OF HAWAII 
HA WAii HOUSING FINANCE AND DEVELOPMENT 

CORPORATION 

VILLAGES OF KAPOLEI REQUEST FOR PROPOSALS 
APPLICATION INSTRUCTIONS 

GENERAL INFORMATION SECTION 

Please refer to these instructions as you complete this section of the Application. 

NOTE TO ALL APPLICANTS: Applications must be full y completed in order to be accepted. Incomplete 
Applications will not be processed by the Program staff for review and decision making by the Hawaii Housing 
Finance and Development Corporation (HHFDC) Board of Directors (Board). 

The Application is prepared using Microsoft Word. The Application may be completed in Microsoft Word or 
compatible program. If you are typing this Application, please use at least a 10 point font. 

Applicants must submit exhibits as part of thi s Application. Required exhibits pertaining to the section of the 
Application are referenced throughout the Application. Please refer to the li st of exhibits included as part of the 
Application for details. 

Applications should be packaged in a 3-ring binder format. Major sections of the Application should be identified 
by "Tabs." 

APPLICATION CHECKLIST 

Please complete, sign and submit with your Application package. 

SUMMARY SHEET 

Please complete each line item on the Summary Sheet. 

APPLICATION FORM 

APPLICANT INFORMATION 

A) Applicant 

TYPE OR PRINT CLEARLY the full Name, Address, Telephone & Fax Number, and Tax ID Number of 
your organization. Provide the name of a contact person whom we may contact with questions about your 
Application. The contact person should be knowledgeable about your proposed project. If the contact person is not 
affili ated with the Applicant's organization, then please fill in the blanks with the appropriate information. 

TYPE OR PRINT CLEARLY the full Name, Address, Telephone & Fax Number and E-mail address of the 
person or company that completed the Application on behalf of the Applicant. Provide the name of a contact person 
whom we may contact with questi ons about your Application. The contact person should be knowledgeable about 
your proposed project. If the Applicant prepared the Application, pl ease fill in "Same as Above" in the line 
designated for Application Preparer Name. 
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B) Organization I Entity 

Check the box next to the category that best identifies the organization requesting funds. Indicate whether 
the organization is a Limited Partnership, General Partnership, or Corporation. For State or County Applicants, 
indicate the agency or division making the request. If none of the categories is applicable, check the box labeled 
Other and describe your organization. 

C) Project Team Information 

Provide the name, address and telephone/fax numbers, and E-mail for each member of the project team. 
Also, please provide the name of a contact person for each organization. Also provide a brief description of the role 
and responsibilities of each team member. 

If the Applicant is not the Developer for this project, please complete Exhibit 9 li sting the experience of the 
Developer as developer and owner of affordable housing projects. 

Please submit Exhibit 11 for the Property Manager. 

PROJECT DESCRIPTION 
Please complete this section separately for each parcel. 

A.) Project Classification 

Check the box next to the category of project that you are planning. If none of categories are applicable, 
then check the Other box and describe your project. Describe the type of construction being proposed. Identify the 
number of buildings in this project and the description of each building. Indicate if the buildings are single-, two-, 
or three-story, etc. 

B) Project Unit Mix 

In this section, fi ll in the table with the information requested. Indicate the following: 

No. of Buildings: 
Gross Building Area: 
Total Units: 

Indicate the total number of buildings in the project; 
Indicate the total square feet of all buildings in the project; 
Indicate the total number of uni ts in the project; 

Enter the number of each type of unit by bedroom size; 
Enter the square footage of each units. 

The Total Units are the total number of uni ts in the enti re project. Note: If you are not planning to offer a particular 
type of unit (i.e., studio or four-bedroom units) then indicate that fac t by typing in "NONE." If you are 
contemplating units larger than fo ur-bedroom, then you may cross out one of the smaller categories and type in the 
exact unit size for your project. 

C) Project Schedule 

Fill in the blanks next to each of the categories with the projected dates for each item. 

D) Parking 

Indicate how many tenant, guest and handicapped parking spaces will be made available in your project. 

E) Market Demand 

Provide evidence of market demand for the type of units you are proposing. 
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After the developer has been selected, the developer may be required to provide a market analysis prepared 
by an independent firm, not affiliated with the developer and approved by the HHFDC (see below*), as to present 
and projected demand for the proposed development in the area. Such market analysis shall include, but not be 
limited to, the estimated number of individuals or families in the area within the applicable income limits needing 
affordable housing and the comparable sales price/rental rates for the area. As the market analysis should provide 
up-to-date demographic information, it should be dated no earlier than six months from the date of HHFDC' s 
request. 

*In order to be approved by the HHFDC, the firm conducting the market study must provide the following 
documentation: a. ) current Certificate of Good Standing, b.) evidence that conducting market studies is one of the 
primary purposes of the firm, and c.) affidavit certifying that the firm is not affili ated with the developer/applicant. 
In addition, an affidavit from the developer/Applicant certi fy ing that they are not affiliated with the market analysis 
firm must al so be submitted. All documentation must be to the sati sfaction of the HHFDC. 

TARGET POPULATION 
Please complete this section separately for each group of parcels. 

A) Income Level 

Fill in the blanks with the number of units that your project will offer and the corresponding targeted 
income limits. Indicate the Total Number of Units in the project. 

If your project includes units for Special Needs groups, then indicate the number of units you intend to 
provide and at what median income level they will target. 

B) Length of Commitment (If rental project) 

How long do you intend to keep the project affordable? Indicate how long (in years) you intend to serve 
the target population. If the project will be permanently affordable, then type in "Permanent. " 

C) Occupancy Type 

Fill in the blanks with the number of units that the project will offer to any specific category of 
individuals. Also indicate what measures will be taken to accommodate this group. Please be advised 
that developers constructing/rehabilitating elderl y housing projects may be subject to HHFDC's definiti on of 
"Elder. " Pursuant to Chapter 201H, HRS, Elder is defined as a person who is a resident of the State and who has 
attained the age of sixty- two. The requirement of accepting only Elders as residents will depend on the actual 
funding sources used to fi nance the project. 

SOURCES AND USES OF FUNDS 
Please complete this section separately for each group of parcels. 

A) Development Budget 

Please complete an Exhibit A for each group of parcels separately. Please provide a complete breakdown 
of the estimated cost of your project for each group of parcels separately. 

B) Sponsor Equity 

Indicate the total dollar amount in the form of cash (or equi valents) , or "in kind" contributions that your 
organization will directl y contribute to the project. Attach a detailed list of the "in kind ' contributions that your 
organization is making to the project. If your organization is NOT contributing any cash, or "in kind" goods and 
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services to the project, please provide an explanation. 

C) Financing Plan 

Complete the tables for both construction and permanent financing for each group of parcels. The totals for 
construction and permanent financing must equal Total Development Cost. 

Provide the name of each source and whether there is any financing commitment in place. Include the nature 
of the loan including identifying the security and whether the loan is recourse or non-recourse and any relevant terms. 
If a commitment exists, please provide such evidence and the name and phone number of a contact person. 

D) Revenue/Operating Budgets 

If "For Sale Project" please complete Exhibit B - Estimated Project Revenue separately for each applicable 
group of parcels. 

If "Rental Project" please complete Exhibit C - Pro Forma Operating Budget Format for each applicable group 
of parcels. Part I is to be completed to provide a summary of the rental income for your proj ect. Part II is to be 
completed to provide operating expenses . Part III details the Net Operating Income, the Annual Debt Service, the Pre­
Tax Cash Flow and the Debt Coverage Ratio for the full term of the financing. 

QUESTIONS 

Respond to each question, but limit your response to ONE PAGE or less per question. Do not print more than 
one answer per page. Please begin each page with the appropriate numbered question. 

ATTACHMENTS 

Attach the documentation listed under the Index of Application Exhibits. Submit each item in the order 
requested and number the documents as indicated. If certain sections are not applicable, then insert a page with the 
statement "THIS SECTION IS INTENTIONALLY OMITTED" typed on it, along with a brief explanation as to why 
that exhibit is not applicable. 

Final Comments to Applicants: 

Please remember to number each question and each page. 

A Table of Contents and a List of Attachments is highly recommended. 

Complete the forms whenever possible. In those cases where that is not possible, follow the exact format 
provided. 

Attach a cover letter, if you so desire. 

If you have any questions about completing the Application, contact the staff in sufficient time prior to the 
Application deadline. 
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THE ORIGINAL AND FIVE COPIES OF THE FINAL APPLICATION AND YOUR CASHIER'S OR CERTIFIED 
CHECK MUST BE RECEIVED BY THE HHFDC BY 4:00 P.M. on the indicated deadlines. 

Send or deliver Application materials to: 
Beth Malvestiti 

Hawaii Housing Finance and Development Corporation 
677 Queen Street, Suite 300 

Kapolei Parkway 9 Acre Parcel RFP 

Honolulu, Hawaii 96813 
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Exhibit 9 Housing Development Experience 
Name: Page 1of1 

-- _., -· ·· --- --·-- --- __ ,., __ -- ·------
Number of Units 

Financing/ 
Capacity of Subsidy 
Applicant/ Type of City, Program 

Name of Property, Address Developer Project State Affordable Market Utilized Status of Project 
E XYZ Towers LP fk:a XYZ Developer/ General Family Mixed- Nowhere, 50@40% 120 TIE Bonds Operating for 20 
x Towers 16000 SW XYZ Lane Partner use Mixed HI 100@60% LIHTC years 

Nowhere, HI Income 
1 

2 

3 

4 

5 

6 

7 

8 
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