


























































                 

 

 
70170 

 
Trever Asam 

Board President 

Angela Kuo Min 
Executive Director 

 

545 Queen Street, Suite 100 
Honolulu, Hawai`i 96813 
Phone: (808) 528-7050 

Fax: (808) 524-2147 
 

www.vlsh.org 
 

 
 
March 30, 2020 
 
SENT VIA U.S. MAIL & E-MAIL  
Hawaii Community Development Authority 
547 Queen Street 
Honolulu, Hawaii 96813 
ATTN:  Ms. Lindsey Doi Leaverton, Asset Manager 
 

Re: Volunteer Legal Services Hawaii Rental Relief Request  
 

Dear Hawaii Community Development Authority Board: 

I am writing in reference to Volunteer Legal Services Hawaii’s (“VLSH”) lease of space 
from Hawaii Community Development Authority (“HCDA”) under that certain General Lease 
No. 19-01 commencing August 1, 2019 (“Lease”), which space VLSH utilizes as its main 
business office (the “Premises”).  

As you know, due to the global novel coronavirus (“COVID-19”) pandemic, the 
Governor on March 4, 2020 issued a Proclamation declaring a state of emergency in the entire 
State of Hawaii, as supplemented by a Supplementary Proclamation on March 16, 2020, a 
Second Supplementary Proclamation on March 21, 2020, and a Third Supplementary 
Proclamation on March 23, 2020 (as so supplemented, the “State Proclamation”). Under the 
State Proclamation, the Governor has ordered all persons in the State of Hawaii to stay at home 
and practice social distancing until April 30, 2020. Mayor Caldwell likewise issued Emergency 
Order No. 2020-02 on March 22, 2020, ordering all individuals anywhere in the City and County 
of Honolulu to shelter in place until April 30, 2020 (together with the State Proclamation, 
collectively referred as the “Emergency Orders”).   

The COVID-19 pandemic and the Emergency Orders have had a significant impact on 
VLSH’s resources. VLSH has seen a decrease in private donations this calendar year and was 
also forced to cancel its annual fundraiser which had been scheduled for April 30, 2020. In 
addition, VLSH obtains a majority of our annual funding from the Hawaii State legislature, and 
the legislature has suspended the 2020 Legislative Session without a future date to reconvene.  

These financial difficulties have forced VLSH’s management to eliminate all part-time 
law clerks and one full-time intake staff position. VLSH’s management is also looking at all 
costs to see if any expenses can be reduced or eliminated in order to retain VLSH’s remaining 
six full-time and one part-time employee to service the over two thousand clients we help 
annually. 

http://www.vlsh.org/


 
In addition, to comply with the Emergency Orders and to protect VLSH’s staff, 

volunteers, and non-profit legal clients, VLSH has closed its office and all staff are working 
remotely until further notice. VLSH is not using the Premises at least for the month of April, but 
longer if the Emergency Orders are extended.  

Due to the financial hardships brought on by the global COVID-19 pandemic and 
VLSH’s inability to use the Premises during the government-ordered shelter in place orders, we 
respectfully request that HCDA reduce VLSH’s rent and parking1 for the month of April, and 
consider further rent abatement if the shelter in place orders are extended.  VLSH has always 
been on-time paying tenants and we would not request this if it was not needed.  At this time, 
VLSH respectfully request that the rent and parking portion of our monthly total rent be waived  
until any and all Emergency Orders are lifted.          

VLSH submits this request in good faith, and we have therefore enclosed a check for the 
April rent due under the Lease to avoid a technical default and/or the application of any late 
payment charges while HCDA considers this request. We request that you hold the check in trust 
pending your response to this letter.  

If you have any questions or would like to discuss this request, please contact me at 
angela@vlsh.org or 808-522-0684. Thank you for your time and consideration.   
  

Sincerely,  

 
 
Angela Kuo Min 
Executive Director 

 

Enclosure:  April Rent Check #914  

cc:    Lindsey Doi Leaverton (via e-mail) 

        
 

 

 
 
 
 

 
1  VLSH will continue to pay the $841.00 in CAM per month.  

mailto:angela@vlsh.org
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April 30, 2020 
 
 
SENT VIA U.S. MAIL & E-MAIL  
Hawaii Community Development Authority 
547 Queen Street 
Honolulu, Hawaii 96813 
ATTN:  Ms. Lindsey Doi Leaverton, Asset Manager 
 
 

Re: Volunteer Legal Services Hawaii Rental Relief Request  
 
 

Dear Hawaii Community Development Authority Board: 

On March 30, 2020, I sent a letter on behalf of Volunteer Legal Services Hawaii 
(“VLSH”) for a request of waiver of rent for April 2020. In good faith, I included a check for 
April’s rent pending the Hawaii Community Development Authority’s (“HCDA”) board’s 
approval.  I understand the HCDA board has not yet been able to formally meet and discuss 
VLSH’s request.  Please regard this letter to extend our previous request through at least May of 
2020.  

As of today, due to the current emergency orders and the uncertainty of the coronavirus, 
VLSH’s physical office is still closed and all staff are working remotely until further notice. 
VLSH is not using the premises at least for the month of May. We respectfully request that 
HCDA reduce VLSH’s rent and parking1 for the month of April (previously requested) and May 
and consider further rent abatement if the shelter in place orders are extended.  VLSH has 
always been on-time paying tenants and we would not request this if it was not needed.  At this 
time, VLSH respectfully request that the rent and parking portion of our monthly total rent be 
waived until any and all emergency orders are lifted.          

VLSH submits this request in good faith, and we have therefore enclosed a check for the 
May rent due under the Lease to avoid a technical default and/or the application of any late 
payment charges while HCDA considers this request. We request that you hold the check in trust 
pending your response to this letter.  

 
1  VLSH will continue to pay the $841.00 in CAM per month.  

http://www.vlsh.org/


 
If you have any questions or would like to discuss this request, please contact me at 

angela@vlsh.org or 808-522-0684.  Thank you for your time and consideration.   
  

Sincerely,  

 
 

Angela Kuo Min 
Executive Director 

 

Enclosure:  May Rent Check  

cc:    Lindsey Doi Leaverton (via e-mail) 
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