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SECTION ONE - INTRODUCTION AND SIGNIFICANT DATES 

1.1 TERMS AND ACROYNMS 

AG = State of Hawaii, Department of the Attorney General 

ABB = American Brewery Building 

Form AG-008 = State of Hawaii Department of the Attorney General   
General Conditions Form 

Bidder = Any individual, partnership, firm, corporation, joint  
venture, or other entity submitting directly or through a  
duly authorized representative or agent, a bid for the goods, 
services, or construction contemplated 

COGS = Certificate of Good Standing 

Contractor = The Bidder awarded a contract under this 
Electronic Invitation for Bid 

GET = General Excise Tax 

HAR = Hawaii Administrative Rules 

HCDA = Hawaii Community Development Authority, a body 
corporate and public instrumentality of the State of  
Hawaii  

HCE = Hawaii Compliance Express 

HIePRO = State of Hawaii Electronic Procurement System 

HRS = Hawaii Revised Statutes 

HST = Hawaii Standard Time 

IFB = Invitation for Bids 

SPO = State of Hawaii Procurement Office  

STATE = State of Hawaii, including its departments, agencies, 
and political subdivisions 
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1.2 INTRODUCTION 

The Hawaii Community Development Authority (“HCDA”) is a body corporate and 
public instrumentality of the State of Hawaii, administratively attached to the State of 
Hawaii’s Department of Business, Economic Development & Tourism. 

The HCDA is the owner of the American Brewery Building located at 547 Queen Street, 
Honolulu, Hawaii, 96813 (hereinafter referred to as the “Premises”) identified in the Site 
Map attached hereto as Exhibit A and as described in the Floor Plans attached hereto as 
Exhibit B.   

The HCDA requires the services of a Contractor for inspection, maintenance and repair 
services for the air conditioning and ventilation systems on the Premises.  

1.3 SCHEDULE 

HIePRO Posting/Procurement Notice System: Wednesday, January 26, 2022 

Optional Informational Pre-Bid Conference: 

In accordance with social distancing guidelines in 
response to the COVID-19 situation, the health and 
welfare of the community is of utmost concern.  Therefore, 
this meeting will be held virtually via Zoom. 

Zoom Meeting: 
https://zoom.us/j/96588789576?
pwd=am85YjlSd0pEcGZrdi94dUxFOGtxdz09

Meeting ID: 965 8878 9576     Passcode: 434019 

Thursday, January 27, 2022 
1:00 p.m. HST 

Optional Pre-Bid Site Inspection: 

Hawaii Community Development Authority 
American Brewery Building 
547 Queen Street 
Honolulu, Hawaii 96813 

Please be advised that Governor David Ige signed 
Executive Order No. 21-07 on September 8, 2021, 
which requires all contractors such as yourselves 
to either provide proof of vaccination against 
COVID-19 or a negative COVID-19 test as a 
condition of entry onto State property and into 

Friday, January 28, 2022 
10:00 a.m. HST 
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State facilities. 
Due to this circumstance, those that will be 
attending the Pre-Bid Site inspection will need to 
sign an attestation form indicating that they are 
fully vaccinated or have taken a COVID-19 test 72 
hours prior to entering the State Facility. 

Deadline to Submit Written Inquiries: Monday, January 31, 2022 
1:00 p.m. HST 

Response to Written Inquiries Wednesday, February 2, 2022 
4:00 p.m. HST 

Deadline for Solicitation: Monday, February 7, 2022 
4:00 p.m. HST 

Anticipated Contract Start Date: Friday, April 1, 2022 

1.4  HCDA POINT OF CONTACT 

The HCDA Point of Contact for this Invitation for Bids (“IFB”) is Lindsey Doi, HCDA 
Asset Manager, or her designated contract representative (“Contract Administrator”), either 
of whom may be contacted at: 

Phone: (808) 594-0300 
Fax:   (808) 594-0299 
Email:  dbedt.hcda.contact@hawaii.gov 

END OF SECTION 

mailto:dbedt.hcda.contact@hawaii.gov
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SECTION TWO – SPECIFICATIONS 

2.1 SCOPE OF WORK 

The Contractor shall furnish all labor, programming tools, materials, parts, tools, lubricants, 
refrigerant, equipment, supplies, supervision, transportation and any and all other items 
necessary for the regular inspection, maintenance and repairs to the air conditioning and 
ventilation systems servicing the Premises.   

The Contractor shall completely guarantee the satisfactory operation of the air conditioning 
and ventilation systems located on the Premises, and shall perform scheduled preventive 
maintenance service, trouble calls, and emergency repairs for the air conditioning and 
ventilation systems covered under this IFB. Such service shall consist of thorough 
maintenance work in accordance with the best commercial practices governing the 
maintenance of air conditioning and ventilation systems.   

All services shall be as specified in this IFB and shall be subject to inspection and 
approval by the Contract Administrator.   

The Contractor shall repair or replace all worn, failed, or doubtful components and parts, 
including tube/coil failures to ensure satisfactory operation of the air conditioning and 
ventilation systems.  Replacement parts shall be of similar design and quality to maintain 
system integrity and serviceability.   

The Contractor is responsible for maintaining and servicing the electrical and control 
portions of each Air Conditioning Unit (“Units”) from the circuit breaker in the electric 
panel, including repairing all electrical problems, except electric utility power problems, 
which the Contractor must work with electric utility provider to resolve.   

The Contractor shall promptly and properly remove and dispose of all trash (i.e., old filters, 
belts, motors, replaced parts etc.) from the Premises, which is produced by their work 
under this IFB.   

All labor, equipment, parts (in accordance with the terms described herein), materials, 
and tools necessary to perform a thorough servicing of all parts, lubrication, adjusting, 
protective painting and replacing of all parts where needed to keep the units in continuous 
operating condition shall be included in the contract bid price in accordance with Section 
F. PARTS AND MATERIALS. 

The Contractor shall not be responsible for the labor and material costs for repairs due to 
flagrant vandalism, fire, severe weather, or related damage which can be attributed to 
circumstances beyond the Contractor’s control.  However, the Contractor shall be solely 
responsible for all damage caused by the Contractor or the Contractor's failure to properly 
maintain, repair, close, secure or leave the air conditioning and ventilation systems in 
proper operating condition (e.g., failure to reinstall protective covers that causes motor to 
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burn during a rainstorm).  The Contractor shall immediately notify the Contract 
Administrator of any damage, document the cause, and recommend repairs along with an 
estimate of the costs if the damage is due to circumstances beyond the Contractor’s 
control. 

The Contract Administrator reserves the right to determine which damage claims are due to 
circumstances beyond the Contractor’s control in its sole discretion and shall submit an 
official list to the Contractor for corrective action.   

The Contract Administrator reserves the right to have any work performed outside of 
normal operating hours, as specified in Section 2.3. WORK PLAN.  Should the Contract 
Administrator exercise this right, the Contractor shall be compensated in accordance with 
Section 2.2. ALLOWANCE FOR ADDITIONAL WORK. 

The services performed by the Contractor shall include, but shall not be limited to, the 
items listed below: 

A. AIR HANDLING UNIT/FAN COIL UNIT 

Bi-Monthly Service (Every Two Months) 

1. Clean and clear all drip pans and flush all related condensate drain lines
with nitrogen or other applicable means.  Contractor may be liable for water
damage due to clogged drains.  Install pan tablets if necessary to control
algae;

2. Change all disposable air filters at least once every two months, or sooner if
needed;

3. Wash permanent type filters with an approved detergent and spray coat with
an approved filter treatment solution.  Replace deteriorated permanent type
filters which cannot be cleaned;

4. Lubricate and oil all fan and motor bearings and connections of dampers
and vanes and check controls to ensure proper operation;

5. Check all drives for wear and tear; adjust belt tension.  Replace belts as
required;

6. Operate equipment to check for proper operation, unusual noise and
vibration; adjust or repair all equipment and controls as required; clean-up
all equipment;

7. Check UV light fixtures and elements (where applicable); repair/ replace
items as required to keep system operating properly;

8. Check time clock for proper operation and time settings; and
9. Certify performance of monthly service and report and correct all

discrepancies.

Quarterly Service 

1. Where present, check calibration of CO2 monitor and sensor, recalibrate as
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necessary. 

Annual Service 

1. Adjust alignment of bearings and sheaves; lubricate fan and motor bearings.
Replace worn or noisy bearings or sheaves;

2. Clean cooling coils of dirt accumulation using water washer, steam or
surfactant chemical coil cleaner (alkaline or acidic cleaners not allowed) as
necessary;

3. Check pressure and temperature differential across cooling coils and log air
and water readings.  Clean strainers, check vents and drains on chilled water
coils;

4. Remove and wash all supply and return air grilles, registers and diffusers
and fresh air intake grilles and dampers and repair or replace deteriorated
bird/insect screens;

5. Clean and adjust water control valve; clean all fan wheels and interior and
exterior of equipment housings;

6. Secure all loose housing, seal leaks and touch-up paint after cleaning all
rust;

7. Check and calibrate all pneumatic and/or electric temperature controls;
8. Replace any UV light elements that have not been replaced since the last

annual service;
9. Check condition of insulation; repair/re-insulate properly and immediately,

including any time disturbing of insulation is required in order to perform
work; and

10. Certify performance of annual service and report and correct all
discrepancies.

B. VENTILATING FANS (Exhaust and Supply) 

Quarterly Service 

1. Check motor-controlled and back-draft dampers for proper operation;
lubricate linkage for free movement;

2. Lubricate fan motors and bearings;
3. Check belt wear and tension; adjust or replace as needed;
4. Check sheaves for wear, replace as needed;
5. Check fan collar, bearings, and shaft for wear; repair or replace as needed;
6. Wash permanent type filters with an approved detergent and spray coat with

an approved filter treatment solution.  Replace deteriorated permanent type
filters which cannot be cleaned; and

7. Certify performance of quarterly fan maintenance service and report and
correct all discrepancies.

Annual Service 



Air Conditioning and Ventilation Systems Inspection, Maintenance and Repair 
Services for the Hawaii Community Development Authority American Brewery Building 
IFB HCDA 02-2022 

7

1. Check and clean fan wheels and housings of dust, dirt, and grease;
2. Remove and wash all intake, exhaust and supply grilles, registers, louvers

and dampers;
3. Repair or replace deteriorated bird/insect screens; and
4. Certify performance of annual fan maintenance service and correct and

report all discrepancies.

C. AIR COOLED CONDENSER 

Monthly Service 

1. Check and record refrigerant compressor suction and discharge and oil
pressures;

2. Check compressor, fan, and motor bearings for abnormal temperature and
unusual noise; lubricate and/or replace as required;

3. Check refrigerant sight glass; change filter/drier if moisture indicated (DX
system);

4. Check compressor oil level and add oil as required;
5. Check air-cooled condenser fans, sheaves, belts; tension, adjust, or replace

as required;
6. Adjust alignment of bearings and sheaves for fans, motors, and

compressors, and replace worn or noisy bearings or sheaves;
7. Note and run system operation through complete operating cycle and adjust

for proper operation; and
8. Certify performance of monthly maintenance service and report and correct

all discrepancies;

Quarterly Service 

1. Clean condenser coils with water washer, steam or surfactant chemical coil
cleaner (alkaline or acidic cleaners not allowed) (air-cooled); and

2. Certify performance of quarterly maintenance service and report and correct
all discrepancies.

Semi-Annual Service 

1. Certify performance of semi-annual maintenance service and report and
correct all discrepancies.

Annual Service 

1. Have compressor crankcase oil analyzed and submit written report.
Replace strainer and oil filter; change oil if recommended by analysis and
per manufacturer’s recommendations;

2. Check refrigerant; replace filter-drier;
3. Test operate control switches, compressor unloading and safeties; calibrate
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and record settings.  Adjust as required; 
4. Check and clean all unit housings (inside and outside and components), seal

leaks and remove rust from exterior components and touch-up paint with
matching color, immediately upon discovery or notification;

5. Check condition of insulation; repair/re-insulate properly and immediately,
including any time insulation is required to be disturbed in order to perform
work; and

6. Certify performance of annual maintenance service and correct and report
all discrepancies.

D. VALVES AND CONDENSER WATER LINES, EQUIPMENT AND 
SUPPORTS 

1. The Contractor shall exercise all equipment shut-off valves quarterly to
ensure proper operation and tightness; and

2. Wire brush and remove rust from pipe, equipment, and support surfaces,
then prime and paint with corrosion protection coating (color to match
existing) to prevent further rusting as needed.  Perform work immediately
upon discovery or notification.

E. CLEANING OF MECHANICAL EQUIPMENT ROOMS AND/OR 
ENCLOSURES 

Monthly Service 

1. Vacuum or wipe clean all equipment surfaces and all related accessories;
2. Vacuum clean or sweep all floor and platform areas.  DO NOT wet floor

and platform area where there is no waterproofing;
3. Wet wash (hose or wet mop) floor area with tap water where waterproofing

exists.  CAUTION: DO NOT splash water onto the electrical and
mechanical equipment;

4. Remove all used, deteriorated, replaced, and/or discarded parts, oil and
other liquids not being used, and related debris; and

5. Immediately notify Contract Administrator in writing of any dangerous
conditions, improper storage of furniture, materials and supplies which
impacts the Contractor’s work within the Premises, including vandalism.

Hazardous Waste Disposal 

1. The Contractor, at its sole expense, shall subcontract services for the
disposal of hazardous chiller waste oil generated during the execution of the
Contractor’s work with a qualified hazardous waste disposal company
experienced in the business of legally disposing of hazardous waste material
in accordance with all Federal, State and Local Regulations; and

2. Submit copies of all EPA required paperwork to the HCDA upon
completion of disposal as specified.
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F. PARTS AND MATERIALS 

The Contractor shall restore to serviceability all parts that are found to cost less to 
restore than to replace with a new part. Where parts are worn out and cannot be 
restored, the Contractor shall replace these parts with new parts.  

All parts and materials under $500 shall be provided at no additional cost to the 
HCDA. Parts exceeding $500 in cost (not including labor costs) may be billed to 
the allowance allocated to this Contract, in accordance with Section 2.2 
ALLOWANCE FOR ADDITIONAL WORK with prior written HCDA approval. 

The Contractor shall stock and maintain a supply of spare parts and materials that 
are required for normal repairs of the air conditioning units. The Contractor shall 
notify the HCDA whenever parts are not locally available to accomplish the 
repairs. The HCDA reserves the right to have the parts sent by air freight at the 
expense of the Contractor.  

All systems, equipment, parts, materials, filters, refrigerants, and fluids furnished 
under this contract shall be the latest improved models or materials in current 
production, as offered through commercial trade, and shall be new and as 
approved for use by the Original Equipment Manufacturer (OEM). Used, 
shopworn, demonstrator, prototype, reconditioned or discontinued models or 
materials are not acceptable and shall not be used.  

The warranty period for the Contractor-provided systems, equipment, parts, 
materials, and filters shall be for a period of one year after completion of the 
installation or within the manufacturer’s warranty, whichever is the greater 
period. In the event that the new systems, equipment, parts, materials, and/or 
filters installed by the Contractor fail and are under warranty, the Contractor shall 
be responsible for replacement and/or contacting the manufacturer for warranty 
repair at the Contractor’s sole expense. The HCDA will not be responsible for any 
additional costs to repair systems, equipment, parts, materials, or filters provided 
by the Contractor that are still under warranty.  

The Contractor shall be responsible for covering costs of repairs for all items still 
under warranty and shall also be responsible for the costs of further repairs if 
initial repairs fail to correct problem. Maintenance service shall also include the 
replacement of any part or parts needed to keep the air conditioning and 
ventilation systems in continuous operating condition, at no additional cost to the 
HCDA unless the cost of the part or parts required to repair any one outage event 
exceeds $500 (five hundred dollars) not including labor. In the event that the cost 
of the part or parts (the total cost of the parts provided shall include costs for 
transportation, storage, and/or shipping of those parts) required to repair any one 
outage exceeds $500, the Contractor shall submit a written quote to the HCDA for 
approval prior to making the repair. If the HCDA approves of the quote, the 
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Contractor may proceed with the repair and invoice the HCDA in accordance with 
Section 2.2 ALLOWANCE FOR ADDITIONAL WORK. 

If replacement parts or materials are required for authorized Additional Work, the 
Contract Administrator shall compensate the Contractor for the part(s) at the 
Contractor's cost, plus mark-up. The Contractor's material cost mark-up shall not 
exceed 20%, which shall include shipping, overhead, profit, taxes, and any 
other incidental expenses. If a subcontractor service is required, the Contractor's 
mark-up shall not exceed 10%, which shall include all the above mentioned 
expenses. The Contractor shall substantiate all costs by submitting copy of part or 
material invoices with their invoice to the Contract Administrator.  Use only new, 
standard parts or material as manufactured by the maker of each unit or part of 
equal quality. 

G. MONTHLY SERVICE REPORTING 

1. The Contractor shall prepare and maintain a monthly service report as
described herein.  The service report shall include the following for each
service call made by the Contractor to the Premises:

a. Type of service performed;
b. Date and time service was initiated and completed;
c. Name of the employee(s) conducting service;
d. List of parts/materials used, if any; and
e. Any costs chargeable to the allowance in accordance with Section

2.2 ALLOWANCE FOR ADDITIONAL WORK below;
2. It will be the Contractor’s responsibility to maintain the above data after

each scheduled maintenance and/or emergency repair service.  This report
shall be included with the monthly invoice; and

3. Payments may be withheld if the monthly reports are not submitted in to
the HCDA with the monthly invoice.

H. CLEAN UP AND WORK PRACTICES 

1. The Contractor shall keep the Premises free of debris, litter, refuse, etc. and
shall clean all fluids, oil, grease drippings or spills immediately;

2. The Contractor shall remove all tools, used and waste oils and fluids, parts, and
equipment from the Premises upon completion of the work for the day;

3. The Contractor shall legally dispose of any used fluids and equipment, whether
hazardous or not, in accordance with EPA and/or other government regulations
and provide written records to confirm proper compliance.  HCDA shall not be
responsible for ensuring the Contractor complies with any and all applicable
regulations; and

4. The Contractor shall exercise caution while conducting its work to prevent
damage to the ceilings, roofing and other parts of the Premises.  The
Contractor shall repair all damage caused by its actions or its negligence, at the
Contractor’s sole expense.
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2.2 ALLOWANCE FOR ADDITIONAL WORK 

The HCDA may request that the Contractor provide additional supplies or parts costing 
over $500 and/or perform additional services (“Additional Work”) beyond the schedule 
specified in Section 2.1 SCOPE OF WORK.   

The Contractor must provide the Contract Administrator a written proposal with a cost 
estimate for approval prior to performing the Additional Work, except when authorized 
by the Contract Administrator to perform the work prior to receiving the cost estimate. 
The Contractor shall commence the Additional Work within 24 hours after the proposal 
has been approved by the Contract Administrator.  

Written proposals shall be inclusive of all costs necessary to perform the Additional 
Work and shall include:  

1. Description and nature of the Additional Work;
2. Documentation to substantiate the cause of the damage (if applicable);
3. Itemized parts and materials list with pricing, including freight (if applicable);
4. Labor charges;
5. Subcontractor costs (if any);
6. Taxes and fees; and
7. Contractor mark-ups.

Approved expenditures will be reimbursed to the Contractor through an allowance 
allocated to the Contract, provided the Contractor provides documentation to 
support any pre-approved allowance expenditure.  

All work done and all materials furnished shall be subject to inspection and 
approval by the HCDA to ascertain that the services rendered are in accordance 
with the contract requirements and the intentions of the Specifications and Special 
Provisions. The Contract Administrator may require additional information as 
necessary to maintain a record of the Additional Work performed. 

Additional Work billable to the allowance may include, but is not limited to, hourly work 
done by certified electricians, emergency work, work done outside of normal working 
hours, work done by others to fulfill the scope of this Contract, and repair material and 
replacement parts in excess of $500 per occurrence. 

An allowance amount of THIRTY THOUSAND DOLLARS ($30,000.00) per year for 
Additional Work will be added to the TOTAL ANNUAL SUM BID when the contract is 
prepared.  
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2.3 WORK PLAN 

Within ten (10) days after the award of the contract, the Contractor shall submit for 
HCDA's review and approval, a detailed schedule for the inspection, maintenance and 
repair for the air conditioning and ventilation systems on the Premises (“Work Plan”), 
which shall include sufficient detail to show the Contractor’s adequacy in fulfilling the 
terms listed under this IFB.   

The Work Plan shall provide for the following: 

1. The Contractor shall provide forms and checklists to be used by its personnel in the
performance of the contract requirements for approval by the HCDA.  The HCDA
reserves the right to provide the Contractor with preprinted maintenance worksheets to
be completed by the Contractor;

2. All maintenance tasks described herein shall be performed between the hours of 8:30
A.M. to 3:00 P.M. on normal working days, unless specifically requested otherwise by
the Contract Administrator. Normal working days shall be defined as Mondays through
Fridays, excluding State holidays;

3. Monthly and Bi-monthly maintenance tasks shall be performed in the last week of the
month, on normal working days; bi-monthly tasks shall be performed in January,
March, May, July, September, and November, or as coordinated by the Contract
Administrator. Monthly/Bi-monthly service reports shall be certified by the Contract
Administrator;

4. Quarterly maintenance tasks shall be performed in February, May, August, and
November, on normal working days or as coordinated by the Contract Administrator.
Quarterly service reports shall be certified by the Contract Administrator

5. Semi-Annual maintenance tasks shall be performed in June and December on normal
working days or as coordinated by the Contract Administrator. Semi-annual service
reports shall be certified by the Contract Administrator;

6. Annual maintenance tasks shall be performed in December on normal working days or
as coordinated by the Contract Administrator.  Annual service reports shall be certified
by the Contract Administrator. The Contractor is required to schedule its work to
accommodate and prevent disruption of building operations as much as possible and/or
may be required to return at a more appropriate time, including outside of 8:30 A.M. to
3:00 P.M on normal working days. Such work outside of normal working hours may be
billed to the contract allowance in accordance with Section 2.2 ALLOWANCE FOR
ADDITIONAL WORK with HCDA prior written approval.  Work may not be skipped
due to scheduling difficulties.

2.4 STAFFING 

All work shall be performed by trained, properly supervised personnel in accordance with 
best commercial practices governing the maintenance of air conditioning and ventilation 
systems. 
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The Contractor shall have on-staff and in a supervisory role for maintenance personnel 
the following: 

1. A Certified Air Conditioning Mechanic

2. A Certified Air Conditioning Mechanic Supervisor

2.5 MAINTENANCE HISTORY REPORT 

The Contractor shall maintain a separate book, record, documents and other evidence 
pertaining to the maintenance, repair and costs of each air conditioning and ventilation 
systems on the Premises to the extent and in such detail as will properly and adequately 
reflect the past maintenance history and cost (labor, materials, parts and equipment).  The 
Contractor shall also submit an annual updated inventory of equipment, including air filters 
and belts, by building floor and location, during the contract period. 

2.6 DUE CARE AND DILIGENCE 

1. The Contractor shall exercise due care and diligence in entering upon and occupying
the Premises and shall exercise due care for public safety.  Neither the Contractor nor
persons hired by the Contractor, shall make or cause any waste, nuisance or any other
unlawful, improper, or offensive use of the Premises.

2. The Contractor is not to perform maintenance and repair work until all switches are de-
energized, locked, and tagged. The Contractor shall comply with all applicable safety
regulations promulgated by Occupational Safety and Health Administration (OSHA),
United States Environmental Protection Agency (EPA) and other governmental
agencies.

3. The Contractor’s access to the Premises shall be solely limited to providing the services
set forth in the Scope of Work at the Premises.  The Contractor shall not permit the
Premises to be used for any other purpose or any illegal purpose, immoral or indecent
activity, or lodging or sleeping purpose, nor shall the Contractor’s use of the Premises
be in support of any policy which discriminates against anyone based upon race, creed,
sex, color, national origin, religion, marital status, familial status, ancestry, physical
handicap, disability, or age.

2.7 SUBCONTRACTORS 

The Contractor is allowed to hire subcontractors as needed to perform any specialized 
service(s) that the Contractor cannot perform for themselves either because the 
Contractor does not directly offer the service, or the service requires a skill that the 
Contractor and its personnel do not possess.  The Contractor shall ensure that the 
subcontractor(s) have all necessary licenses, permits and/or certificates to perform the 
necessary work. 
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The HCDA reserves the right to approve all subcontractors in writing and shall require 
the Contractor to replace any subcontractors found to be unacceptable.  The HCDA also 
reserves the right to condition its approval of any subcontractor on the subcontractor’s 
compliance with the terms and conditions contained herein.  The Contractor will be the 
sole point of contact with regard to services provided by the subcontractor, including 
supervision of work and payment of any and all charges resulting from the work.  The 
Contractor shall be responsible for any and all services set forth in the Contractor’s Scope 
of Work provided for under this IFB in Section 2.1 (“Scope of Work”), regardless if the 
primary Contractor or a subcontractor performs said services. 

The Contractor shall request written permission from the HCDA prior to hiring or 
delegating any services to a subcontractor and shall not delegate any services to any 
subcontractor without prior written approval from the HCDA.  The Contractor shall be 
responsible for all expenses incurred if written approval is not obtained from the HCDA 
prior to work commencing. 

2.8 WORK BY OTHERS 

The HCDA may retain other vendors or contractors to perform work outside of the 
Contractor’s Scope of Work as listed in this IFB, on or around the Premises and at any 
time during the term of the contract.  The Contractor shall neither obstruct nor interfere 
with the work performed by other vendors or contractors retained by the HCDA. The 
Contractor should work in conjunction with any other vendors or contractors retained by 
the HCDA.  

At the time of this IFB, the HCDA currently plans to contract the following additional 
services either on or around the Premises:  

1. Janitorial;

2. Pest Control;

3. Building Maintenance;

4. Elevator Services; and

5. Security Systems/Fire Alarms.

2.9 TERM OF CONTRACT 

The initial term of the contract shall be for a thirty-six (36) month period commencing on 
the official date set forth on the Notice to Proceed letter issued by the HCDA. 

Unless terminated, and subject to availability of funds and satisfactory performance by 
the Contractor under its initial contract term, the contract may be extended without re-
bidding, upon mutual agreement in writing between the HCDA and the Contractor, prior 
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to the contract expiration date, for two (2) additional twelve (12) month periods, or 
portions thereof; provided, however, the contract price for the extended period shall not 
be increased above the bid price, except for any allowable wage increases approved by 
the HCDA in accordance with Hawaii Revised Statutes (HRS) §103-55 (see Section 3.14 
Contract Price Adjustment). 

2.10 GENERAL REQUIREMENTS 

1. The Contractor shall perform all specified services in a safe manner in accordance
with all State, City and Federal laws, rules, and regulations.

a. All personnel employed by the Contractor and its subcontractors shall be properly
trained and wear company uniforms as supplied by the Contractor.  The
Contractor shall be responsible for all safety training of its employees or
subcontractors.

b. All work performed by Contractor and its subcontractors shall be performed in a
manner safe to the public and its employees and in accordance with the Hawaii
Occupational Safety and Health Division (HIOSH) standards.  All equipment
shall be in good working condition and operated in accordance with
manufacturer’s instructions and in a safe manner with all appropriate safety
devices in place.

2. The Contractor shall be responsive and responsible in the performance of the Scope
of Work.

a. Adequate personnel and equipment shall be provided to permit the timely
completion of all work and services.

b. The Contractor shall be responsible for the repair of any and all damage resulting
from the Contractor’s activities while working on the Premises.  If the Contractor
is not able to make all required repairs, the HCDA reserves the right to contract
for the necessary repairs and the repair costs incurred shall be the sole
responsibility of the Contractor.

c. The Contractor shall provide a list of all phone numbers of personnel assigned to
the Premises and who can be contacted in case of an emergency.  The Contractor
shall respond to the HCDA within one (1) hour of the initial call/request.

d. The Contractor shall maintain order among its employees and its subcontractors
and shall ensure compliance with all rules and regulations.  Courtesy and
professionalism shall be demonstrated by the Contractor and its employees to all
HCDA staff and the general public at all times.
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2.11 PERFORMANCE MONITORING AND INSPECTIONS 

HCDA staff shall monitor the Contractor’s performance throughout the term of the 
contract and any contract extension term through site inspections and/or other methods to 
determine if the Contractor is satisfactorily performing the Scope of Work as specified 
herein.   

The HCDA reserves the right to conduct periodic and unscheduled inspections at any 
time to observe and evaluate the progress of work.  

The HCDA also reserves the right to schedule meetings with the Contractor or its 
designated representative at any time, at no additional charge to the HCDA.   

END OF SECTION 
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SECTION THREE - SPECIAL PROVISIONS 

3.1 BIDDER QUALIFICATIONS 

To assure the HCDA that the Bidder is capable of performing the Scope of Work 
specified herein, the Bidder shall meet the following requirements at the time of bidding: 

1. Experience: At the time of bid submittal, the Bidder shall have a minimum of five (5)
consecutive years of experience in the performance of work similar in specified size
and scope to the specifications herein.  The Bidder shall demonstrate the ability and
responsibility to meet the specifications herein.  The Bidder shall indicate its number
of years of experience on the appropriate Bid Form page.

2. Evidence of Applicable Licenses: At the time of bid submittal, the Bidder shall be
licensed by the State of Hawaii Department of Commerce and Consumer Affairs
(DCCA) and shall provide the DCCA Air Conditioning Contractor’s License number
in the space provided on the Offer Form page 2 of 5. A copy of the license must
accompany the bid. The Contractor shall maintain this specialty Contractor’s license
for the duration of the contract.

3. Required license(s) and/or certification(s) as specified in this IFB for the Bidder
and/or their personnel shall be submitted with its bid. The Bidder shall have a
Contractors License. Failure of a Bidder to submit proof of required licenses with its
bid shall be deemed non-responsible and the Bidder’s bid shall be disqualified.

4. Office/Service Facility Location: The Bidder shall maintain a permanent physical
office and service facility on the island of Oahu at the time of bidding and during the
contract period from where the Bidder conducts business during normal working
hours and from where the Bidder is accessible for requests and/or complaints.

An award will not be made to any Bidder failing to meet all of the above qualifications. 
Following the award, satisfaction of these requirements shall be maintained by the 
Contractor throughout the entire contract period and any extensions (if applicable).  

The HCDA reserves the right to disqualify any potential Bidder if, in the HCDA’s sole 
discretion, the HCDA determines that the Bidder does not have the requisite experience 
or expertise to provide the goods and/or services required. 

3.2 PRE-BID CONFERENCE, ADDENDA, AND CLARIFICATIONS 

Prospective Bidders are encouraged to attend an optional pre-bid conference (see Section 
1.3 Schedule). The purpose of the pre-bid conference is to discuss and explain the Scope 
of Work and basis for contract award.  Impromptu questions shall be permitted at the pre-
bid conference; however, all verbal responses provided at the pre-bid conference are 
intended for discussion purposes only and do not represent the official position of the 
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HCDA.  The only official position of the HCDA is that which is stated in writing and 
issued as an addenda to the IFB on the HIePRO website.  

Failure of the Bidder to attend the pre-bid conference and receive information discussed, 
which may or may not be pertinent to the bid, shall not entitle the Bidder to seek 
additional payment later due to any misunderstanding of the Scope of Work and 
responsibilities specified herein. 

The HCDA reserves the right to amend this IFB at any time prior to the bid closing 
deadline.  Any amendment to this IFB will be in the form of a written addenda, and 
prospective Bidders will be notified of such amendments via online posting on HIePRO.  
Bidders are responsible for reviewing the information communicated via addenda prior to 
the submission of their bid.   

Bidders discovering an ambiguity, inconsistency, or error when examining the bid 
documents or Premises, or Bidders with questions or clarification requests, shall submit 
their written requests under the Question/Answers Section through HIePRO.  All written 
questions will receive a written response from the HCDA that will be published through 
HIePRO.  Written questions submitted via e-mail and facsimile will also be answered via 
an Addenda posting on HIePRO. Verbal questions received via telephone or questions 
submitted through other means will not be accepted.  

3.3 PRE-BID SITE INSPECTION 

Prospective Bidders are encouraged to attend an optional pre-bid site inspection (see 
Section 1.3 Schedule).  The purpose of the pre-bid site inspection is to allow prospective 
Bidders to become thoroughly familiar with existing equipment, conditions, and the 
Scope of Work to be performed.  Questions shall be permitted at the pre-bid site 
inspection; however, all verbal responses provided at the pre-bid site inspection are 
intended for discussion purposes only and do not represent the official position of the 
HCDA.  The only official position of the HCDA is that which is stated in writing and 
issued as an addenda to the IFB on the HIePRO website.  

Prospective Bidders who do not attend the optional pre-bid site inspection are encouraged 
to visit the Premises on their own to become thoroughly familiar with existing equipment, 
conditions, and the Scope of Work to be performed.  The site inspection is not 
mandatory; however, submission of a bid shall be evidence that the Bidder understands 
the conditions of the Premises and the Scope of Work and agrees to comply with all 
contract requirements, including the specifications herein.  No additional compensation 
will be made for any misunderstanding or error regarding conditions at the Premises or 
the amount and/or type of work to be performed. 
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3.4 BID PREPARATION 

1. Bid Form. The Bidder shall submit its respective bid under the Bidder’s legal name as
registered with the State of Hawaii, Department of Commerce and Consumer Affairs.
Failure to do so may delay HCDA’s review of the bid.

The Bidder’s execution of Bid Form page 1 shall constitute the Bidder’s intent to be
bound by its bid

2. Tax Liability. Work to be performed under this solicitation is a business activity
taxable under Chapter 237, HRS, and Chapter 238, HRS, where applicable.  Bidders
are advised that the gross receipts derived from this solicitation are subject to the
4.712% general excise tax (GET) imposed by Chapter 237, HRS, and, where
applicable, to tangible property imported into the State of Hawaii for resale, subject to
the use tax (currently 1/2 %) imposed by Chapter 238, HRS.

3. Hawaii General Excise Tax License. The Bidder shall submit its current Hawaii GET
I.D. number in the space provided with its bid, thereby attesting that the Bidder is
doing business in the State and will pay such taxes on all sales made to the State of
Hawaii.

4. Bid Price. The bid price shall be inclusive of all labor, benefits, equipment, supplies,
transportation, all applicable taxes and any other fees/costs incurred to provide services
as specified herein.

5. Bid Guaranty. A bid guaranty is not required for this solicitation.

6. Insurance. The Bidder is required to maintain in full force and effect during the life of
the contract, liability insurance on an occurring basis to protect the Bidder from claims
for damages for personal injury, accidental death and property damage which may arise
from operations under the contract, whether such operations be by the Bidder or by
anyone directly or indirectly employed by the Bidder (see Section 3.14 Liability
Insurance).  The Bidder shall provide the requested insurance information on its Bid
Form where indicated.

7. References.  The Bidder shall list on its Bid Form where indicated, a list of
companies or government agencies for which the Bidder has provided or is currently
providing services similar in nature to the services specified herein.  The HCDA
reserves the right to contact the references provided.  The HCDA also reserves the
right to reject any Bidder who has performed unsatisfactorily on other jobs of a nature
similar to those required by this IFB.

8. Wage Certificate.  The Bidder shall complete and submit a Wage Certificate, Bid
Form page 7, with its bid, as an attachment on HIePRO, by which the Bidder certifies
that services required will be performed pursuant to §103-55, HRS.
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3.5 SUBMISSION OF BID 

The Bidder must complete and submit Bid Form pages 1 through 7, along with copies of 
applicable license(s) and proof of insurance. Bid Form pages may be downloaded from 
the HIePRO website (see Attachment 1). 

All required forms and documents must be submitted electronically, as an attachment, 
through HIePRO by the deadline specified in Section 1.3 Schedule.  Bidders are 
responsible for ensuring that all required forms and documents are attached when 
submitting its bid, otherwise a responsive bid from a responsible Bidder may not receive 
the award. 

Bids received outside of the specified deadline and/or by any means other than via 
HIePRO (i.e. hand delivery, regular postal mail, electronic mail, etc.) shall be rejected 
and will not be considered for award.  There shall be no exception to this requirement. 

3.6 RESPONSIBILITY OF BIDDERS 

The Bidder, if determined to be qualified and submitting the lowest responsive bid, is 
required to submit a “Certificate of Vendor Compliance” as proof of compliance with the 
requirements of §103D-310(c), HRS. This involves evidence of the following: 

1. Chapter 237, tax clearance;

2. Chapter 383, unemployment insurance;

3. Chapter 386, workers compensation;

4. Chapter 392, temporary disability insurance;

5. Chapter 393, prepaid health care; and

6. Chapter 103D-310(c), Certificate of Good Standing (COGS) for entities doing
business in the State.

As proof of compliance, the Bidder must furnish to the HCDA a current and valid 
Certificate of Vendor Compliance from the Hawaii Compliance Express (HCE) system 
prior to award of a contract.  The Bidder should register online with HCE prior to 
submitting a bid at https://vendors.ehawaii.gov.  If the Bidder is not compliant on HCE at 
the time of award, the Bidder will not receive the award. 

The HCE is an electronic system that allows vendors/contractors/service providers doing 
business with the State to quickly and easily demonstrate compliance with applicable 
laws.  It is an online system that replaces the necessity of obtaining paper compliance 
certificates from the Department of Taxation, Federal Internal Revenue Service, 

https://vendors.ehawaii.gov/
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Department of Labor and Industrial Relations, and Department of Commerce and 
Consumer Affairs. 

3.7 CERTIFICATION OF INDEPENDENT COST DETERMINATION 

By submission of a bid in response to this IFB, the Bidder certifies as follows: 

1. The costs in its bid have been arrived at independently, without consultation,
communication, or agreement with any other Bidder, as to any matter relating to such
costs for the purpose of restricting competition.

2. Unless otherwise required by law, the costs in its bid have not been knowingly
disclosed by the Bidder prior to award, directly or indirectly, to any other Bidder or
competitor prior to the award of the contract.

3. No other attempt has been made or will be made by the Bidder to indicate any other
person or firm to submit or not to submit for the purpose of restricting competition.

3.8 DISQUALIFICATION OF BIDS 

The HCDA reserves the right to disqualify any Bidder if, in HCDA’s sole discretion, the 
HCDA determines that the Bidder does not have the requisite experience or expertise to 
provide the required services. 

The HCDA reserves the right to consider as acceptable only those bids submitted in 
accordance with all requirements set forth in this IFB and which demonstrate an 
understanding of the scope of services listed herein.  Any bid offering any other set of 
terms and conditions contradictory to those included in this IFB may be disqualified 
without further notice. 

The Bidder shall be disqualified if, for any prior solicitations by the HCDA, the Bidder 
has ever: 

1. Withdrawn its bid after HCDA has opened the bids; or,

2. Performed unsatisfactorily on any other previously awarded contract by the HCDA.

3.9 CANCELLATION OF SOLICITATIONS AND REJECTION OF BIDS 

Section 103D-308, HRS, provides that an invitation for bid, or any or all bids, may be 
rejected in whole or in part as may be specified in the solicitation, when it is in the best 
interest of the governmental body which issued the invitation, in accordance with rules 
adopted by the procurement policy board created in Section 103D-104, HRS, and more 
thoroughly explained in subchapter 11, Sections 3-122-96 and 3-122-97, HAR.  The 
reasons therefore shall be made part of the contract file.   
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3.10 CAMPAIGN CONTRIBUTIONS BY STATE AND COUNTY CONTRACTORS 

Bidders should be aware that if awarded the contract, Section 11-355, HRS, prohibits 
campaign contributions from State or County government contractors during the term of 
the Contract if the contractors are paid with funds appropriated by a legislative body. 

3.11 STATUTORY REQUIREMENTS OF SECTION 103-55, HRS  

The Bidder is advised that Section 103-55, HRS, provides that the services to be 
performed shall be performed by employees paid at wages not less than wages paid to 
public officers and employees for similar work.  The Bidder is further advised that in the 
event of an increase in wage rates to public employees performing similar work during 
the contract period, the Bidder will be obliged to provide wages no less than those 
increased wages. 

The Bidder shall be further obliged to notify its employees performing work under this 
contract of the provisions of Section 103-55, HRS, and of the current wage rates for 
public employees performing similar work.  The Bidder may meet this obligation by 
posting a notice to this effect in the Bidder’s place of business in an area accessible to all 
employees, or the Bidder may include such notice with each paycheck furnished to the 
employee. 

To assist the Bidder in determining whether the work of its employees to be performed is 
similar to work performed by public employees, Table 1 below provides class 
specifications and the minimum basic hourly wages paid to the public employee positions 
that perform similar services (see also Attachment 2 for Position Class 
Specifications/Minimum Qualifications). 

Table 1. State position class specifications and basic hourly wages, effective as of January 
1, 2021 

Class 
Code Class Title Salary 

Range 
Bargaining 
Unit (BU) 

Min. Hourly 
Rate 

10.910 Air Conditioning Mechanic I BC-10 01 $29.63 
10.911 Air Conditioning Mechanic II WS-10 03 $31.37 
10.912 Air Conditioning Mechanic 

Supervisor 
F-110 02 $33.12 

Accordingly, the Bidder shall consider the aforementioned wage rates when preparing its 
bid.  The Bidder shall also submit a signed Wage Certificate (see Bid Form page 7) as an 
attachment on HIePRO. 

The Winning Bidder (“Contractor”) will be responsible for ensuring its employees are paid 
no less than wages paid to public workers for similar work throughout the term of the 
contract, including any contract extension terms (see Section 3.13 Contract Price 
Adjustment Pursuant to Section 103-55, HRS).  
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3.12 PAYROLL AFFIDAVITS 

The Contractor shall be required to provide payroll affidavits in compliance with Section 
103-55, HRS.  

3.13 CONTRACT PRICE ADJUSTMENT PURSUANT TO SECTION 103-55, HRS 

At the release of this IFB, only the current wages of State employees performing similar 
work are known.  Should those wages increase during any period of the contract, including 
supplemental contract terms, the Contractor may request an increase in contract price in 
accordance with Section 103-55, HRS. The increase requested must result in an increase in 
wages to the Contractor's employees performing the work herein, including any increase in 
costs for benefits required by law that are automatically increased as a result of increased 
wages, such as federal old age benefit, workers compensation, temporary disability 
insurance, unemployment insurance, and prepaid public health insurance. 

The Contractor’s request for increase must meet the following criteria: 

1. At the time of a request, the Contractor must provide documentation to show that it is
in compliance with Section 103-55, HRS, i.e., its employees are being paid no less than
the current wage of the State position listed herein.  Documentation shall include the
employees' payroll records and a statement that the employees are being utilized for the
contract.

2. At the time of bidding, the Contractor must have specified on the appropriate Bid Form
page, the percentage of the unit price that represents labor costs.  If the Contractor fails
to specify the percentage, the Contractor's request for increase will not be considered.

3. All requests for wage increases must be made in writing to the HCDA. The Contractor
may contact the HCDA to obtain the most current basic hourly wage rate information
for public employees in similar positions to its employees performing under the
contract.

A. A request for wage increase during the initial term of the contract must be made 
as soon as practicable after the State wage agreements are made public.  If the 
HCDA approves the request, the HCDA will amend the monthly management 
fee accordingly, and an amended contract will be routed to the Contractor for 
execution.  

B. A request for wage increase during a supplemental contract term must be made 
prior to the contract extension start date.  

If the Contractor meets the above criteria in its request for a contract price increase, the 
following formula shall be used to calculate the increase: 
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First Increase: WI= (XY) x (Z) + FB 

Subsequent Increase(s): WI = AZ + FB 

Whereby, WI = Dollar amount increase in unit bid price due to increase in State 
    wages; 

 X = Original contract unit bid price; 
      Y = Percentage of unit price designated by the Contractor as 

    representing labor costs; 
Z = Percentage increase in wages paid to State employees 

    performing similar work; 
     FB = Additional costs for those benefits required by statute, directly 

  related to the allowed increase in wages paid to the Contractor’s 
  employees; 

   A  = That portion of the contract amount representing wages (this 
  amount is X Times Y plus any increase(s) in contract unit bid 

price resulting from increase in State wages). 

The increase shall be reflected in writing in either a contract amendment or in the 
supplemental agreement issued for the extended period of the initial contract. 

3.14 LIABILITY INSURANCE 

The Contractor shall maintain in full force and effect during the life of the contract, 
liability and property damage insurance on an occurrence basis to protect the Contractor 
and its subcontractors, if any, from claims for damages for personal injury, accidental 
death and property damage which may arise from operations under the contract, whether 
such operations be by the Contractor or by a subcontractor or anyone directly or 
indirectly employed by either of them. If any subcontractor is involved in the 
performance of the contract, the insurance policy or policies shall name the subcontractor 
as additional insured. 

As an alternative to the Contractor providing insurance to cover operations performed by 
a subcontractor and naming the subcontractor as additional insured, the Contractor may 
require subcontractor to provide its own insurance which meets the requirements herein. 
It is understood that a subcontractor's insurance policy or policies are in addition to the 
Contractor's own policy or policies. 

The Contractor, where appropriate, shall provide the following minimum insurance 
coverage(s) and limit(s): 

Commercial General Liability: 
$1,000,000 per occurrence and $2,000,000 in the aggregate 
$1,000,000 Completed Operations Aggregate Limit 
$1,000,000 Each Occurrence Limit 
$1,000,000 Personal & Advertising Limit 
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Umbrella Liability: 
$2,000,000 Aggregate 

Worker’s Compensation: 
Coverage A: As required by Hawaii Laws 
Coverage B: Employer’s Liability 
$1,000,000 Bodily Injury by Accident Each Accident 
$1,000,000 Bodily Injury by Disease 
$1,000,000 Policy Limit and $1,000,000 Each Employee 

Automobile: 
$2,000,000 combined single limit OR $1,000,000 bodily injury per person, 
$1,000,000 bodily injury per accident, and $1,000,000 property damage 
per damage. 

Each insurance policy required by the contract shall contain the following clauses: 

1. “This insurance shall not be canceled, limited in scope of coverage or non-renewed
until after thirty (30) days written notice has been given to the HCDA, 547 Queen
Street, Honolulu, Hawaii 96813.”

2. “The State of Hawaii and HCDA, their respective elected officials, officers, directors,
members, employees, agents, and volunteers are added as additional insureds with
respect to operations performed for the HCDA/State of Hawaii."

3. “It is agreed that any insurance maintained by the State of Hawaii will apply in excess
of, and shall not contribute toward insurance provided by this policy.”

The minimum insurance required shall be in full compliance with the Hawaii Insurance 
Code throughout the entire term of the contract, including supplemental agreements.   

Upon the Contractor's execution of the contract, the Contractor agrees to deposit with the 
HCDA certificate(s) of insurance to evidence compliance with the insurance provisions 
of the contract and to keep such insurance in effect during the entire term of the contract. 
The Contractor shall provide a copy of the policy or policies. 

Failure of the Contractor to provide its policy(ies) and to keep in force such insurance 
shall be regarded as a material default under the contract, entitling the State to exercise 
any or all of the remedies provided in the contract for a default of the Contractor. 

The procuring of such required insurance shall not be construed to limit the Contractor's 
liability hereunder nor to fulfill the indemnification provisions and requirements of the 
contract. Notwithstanding said policy or policies of insurance, the Contractor shall be 
obliged for the full and total amount of any damage, injury, or loss caused by Contractor 
in connection with this contract 



Air Conditioning and Ventilation Systems Inspection, Maintenance and Repair 
Services for the Hawaii Community Development Authority American Brewery Building 
IFB HCDA 02-2022  

26

3.15 AWARD OF CONTRACT 

A Notice of Award, if made, will be issued to the responsive, responsible Bidder 
submitting the lowest total sum bid.  The Bidder is required to bid on every line item 
specified on the Bid Form pages 4-6 to be considered for award. 

In the event the total sum bid of all bidders received exceeds the project control budget, the 
HCDA reserves the right to make an award to the apparent lowest bidder if additional funds 
are available, or by negotiating a reduction of the Scope of Work that is mutually agreed 
upon by both the HCDA and the apparent lowest Bidder. 

The final award of the contract hereunder will be conditioned upon: (1) HCDA having 
the right to hold all bids for a period of ninety (90) calendar days from the date of bid 
opening, during which no bids shall be withdrawn, and (2) funding availability and 
release. 

3.16 EXECUTION OF CONTRACT 

The HCDA shall forward to the Winning Bidder a formal contract to be signed and 
returned to the HCDA within ten (10) calendar days or as otherwise indicated by the 
HCDA.  No work is to be undertaken by the Contractor prior to the commencement date 
specified on the Notice to Proceed letter issued by the HCDA upon execution of the 
contract by both parties.   

3.17 NOTICE TO PROCEED 

Work will commence on the official commencement date specified on the Notice to 
Proceed letter issued by the HCDA upon execution of the contract. 

3.18 INVOICING 

The Contractor shall submit an original and three (3) copies of the monthly invoice, which 
include the contract number and project name to:   

Hawaii Community Development Authority 
547 Queen Street 
Honolulu, Hawaii 96813 

The Contractor shall identify separate charges for any pre-approved Additional Work 
billable to the allowance.  

3.19 PAYMENT 

Section 103-10, HRS, provides that the State shall have thirty (30) calendar days after 
receipt of invoice or satisfactory performance of the services to make payment.  For this 
reason, the State will reject any bid submitted with a condition requiring payment within 
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a shorter period.  Further, the State will reject any bid submitted with a condition 
requiring interest payments greater than that allowed by Section 103-10, HRS, as 
amended. 

The State will not recognize any requirement established by the Contractor and 
communicated to the State after award of the contract, which requires payment within a 
shorter period, or interest payment not in conformance with statute. 

3.20 PERMITS, LICENSES, AND TAXES 

The Contractor shall procure all necessary permits and licenses for the entire duration of 
the initial and/or supplemental contract term, pay all charges, fees, and taxes, and give all 
notices necessary and incidental to the due and lawful prosecution of the Scope of Work. 

Failure to procure and maintain valid permits and licenses required by law and by these 
specifications shall be considered a material default under the contract and shall be cause 
for the HCDA to terminate the contract. 

3.21 ENVIRONMENTAL POLLUTION CONTROL 

Environmental pollution control shall consist of the protection of the environment from 
pollution during and as a result of operations under the contract.  The control of the 
environmental pollution requires the consideration of air, water, land, and involves noise, 
dust, solid waste management as well as other pollutants.  It is the responsibility of the 
Contractor to investigate and comply with all applicable Federal, State, and County laws 
and regulations concerning environmental pollution control and abatement and to secure all 
necessary permits.  HCDA shall not be responsible for ensuring Contractor’s compliance 
with all applicable laws and regulations or compliance with permitting requirements. 

3.22 RE-EXECUTION OF WORK 

The Contractor shall re-execute any work that fails to conform to the requirements of the 
contract as determined by the HCDA in its sole discretion and shall immediately remedy 
any defects due to faulty workmanship by the Contractor or subcontractors, as applicable. 
Should the Contractor fail to comply, the State reserves the right to engage the services of 
another company to perform the services and to deduct such costs from monies due to the 
Contractor. 

3.23 REMOVAL OF CONTRACTOR’S EMPLOYEES 

The Contractor shall remove any of its employees from services rendered, and to be 
rendered to the State, upon written request by the HCDA. 
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3.24 RIGHTS AND REMEDIES FOR DEFAULT 

In the event the Contractor fails, refuses, or neglects to perform the services in accordance 
with the terms and conditions of the IFB, the contract, and all attachments and exhibits 
thereto (the “Contract”), in addition to the recourse stated in Section 13 of Attachment 3, 
AG-008 103D General Conditions the following provisions apply:  

Default: If the CONTRACTOR refuses or fails to perform any of the provisions of this 
Contract with such due diligence as will ensure its completion within the time specified 
in the Contract, or any extension thereof, otherwise fails to timely satisfy the Contract 
provisions, or commits any other breach of the Contract, the HCDA may notify the 
CONTRACTOR in writing of the delay or non-performance and if not cured or 
addressed to the HCDA’s satisfaction in ten (10) days or any longer time specified in 
writing by the HCDA,  the HCDA may terminate the CONTRACTOR’s right to 
proceed with the Contract or such part of the Contract as to which there has been delay 
or failure to properly perform. In the event of termination in whole or in part, the 
HCDA may procure similar services in a manner and upon terms deemed appropriate 
by the HCDA. The CONTRACTOR shall continue performance of the Contract to the 
extent it is not terminated and shall be liable for the excess costs incurred in procuring 
similar services. 

It shall be considered a default if Contractor does not notify the HCDA within one (1) 
hour of a health or safety hazard.   

The HCDA reserves the right to purchase in the open market, a corresponding quantity of 
the services specified herein and to deduct from any monies due or that may thereafter 
become due to the Contractor, the difference between the price named in the contract and 
the actual cost thereof to the HCDA.  In case any money due to the Contractor is 
insufficient for said purpose, the Contractor shall pay the difference upon demand by the 
State.  The HCDA may also utilize all other remedies provided by law. 

3.25 LIQUIDATED DAMAGES 

Liquidated damage is fixed at the sum of TWO HUNDRED DOLLARS ($200.00) for 
each and every calendar day per violation the Contractor fails to perform in whole or in 
part any of its obligations specified herein. Liquidated damages, if assessed, may be 
deducted from any payments due or may become due to the Contractor.  Refer to Section 
9 of Attachment 3, AG-008 103D General Conditions. 

END OF SECTION 
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SECTION FOUR - ATTACHMENTS 

ATTACHMENT 1 – Bid Offer Forms, BF-1 to BF-7 

ATTACHMENT 2 – Position Class Descriptions/Minimum Qualifications 
2a – Salary Schedule 
2b – Minimum Qualification & Position Description for Air 
Conditioning Mechanic I  
2c – Minimum Qualification & Position Description for Air 
Conditioning Mechanic II 
2d – Minimum Qualification & Position Description for Air 
Conditioning Mechanic Supervisor 

ATTACHMENT 3 – AG-008 103D General Conditions 

EXHIBIT A – Site Map for American Brewery Building Premises 
EXHIBIT B – Floor Plan for American Brewery Building Premises
EXHIBIT C – Equipment List 
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Air Conditioning and Ventilation Systems Inspection, Maintenance  
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Authority (HCDA) American Brewery Building (ABB) 
IFB HCDA 02-2022 Page 1 of 7 

AIR CONDITIONING AND VENTILATION SYSTEMS INSPECTION, MAINTENANCE, AND 
REPAIR SERVICES FOR THE HAWAII COMMUNITY DEVELOPMENT (HCDA) 

AMERICAN BREWERY BUILDING (ABB)  
IFB HCDA 02-2022 

Hawaii Community Development Authority 
547 Queen Street 
Honolulu, Hawaii 96813 

The undersigned has carefully read and understands the terms and conditions specified in the 
Request for Quotes attached hereto and hereby submits the following Bid to perform the work 
specified herein, all in accordance with the true intent and meaning thereof.  The undersigned 
further understands and agrees that by submitting this quote, 1) he/she is declaring his/her Bid is 
not in violation of Chapter 84, Hawaii Revised Statutes, concerning prohibited State contracts, 
and 2) he/she is certifying that the price(s) submitted was (were) independently arrived at 
without collusion. 

The undersigned represents:   (Check  one only) 
   A Hawaii business incorporated or organized under the laws of the State of Hawaii. 
   A Compliant Non-Hawaii business not incorporated or organized under the laws of the 

State of Hawaii, but registered at the State of Hawaii, Department of Commerce and 
Consumer Affairs Business Registration Division to do business in the state of Hawaii. 

State of Incorporation:  

Bidder is:   Sole Proprietor   Partnership   Corporation   Joint Venture   Other : 

Federal I.D. No.: _________________ Hawaii General Excise Tax License I.D. No.: 
Payment address (other than street address below): 

         City, State, Zip Code: 

Business address (street address): 
  City, State, Zip Code: 

Respectfully submitted on  , 202_ 

Telephone No.:   By:   
  Authorized Original Signature 

Email:  Its: 
Printed name and title 

** Exact Legal Name of Company (“Bidder”):  

**If Bidder shown above is a "dba" or a "division" of a corporation, furnish the exact legal name 
of the corporation under which the awarded contract will be executed: 
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Bidder Shall Provide the Following Information: 

1. Permanent Oahu Office Location (Address):

2. Office Number:  Email Address: 

3. Point of Contact for the “day-to-day” operations (must be able to respond to the HCDA
within one (1) hour of the call/request):

Primary

Name & Title:  

Telephone Number:  Cell Number:  

Email Address:  

Secondary 

Name & Title:  

Telephone Number:  Cell Number:  

Email Address:  

4. Years of Experience (must have a minimum of five (5) consecutive years):

5. Are services to be rendered by company employees similar or equal to public officers and
employees as listed in the employee classification description as described in Section
3.11 Statutory Requirements of Section 103-55, HRS, of the IFB?    Yes       No

If yes, complete the following: % represents the labor costs for the Total Basic Bid. 

6. List of current license(s) (if any):  License License No. 

Bidder: 
   Name of Company 
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Insurance Requirements 

Insurance Type Carrier Policy No. 

Commercial General Liability 

Automobile Liability 

Workman’s Compensation 

Temporary Disability 

Prepaid Health Care 

Unemployment Insurance State of Hawaii Labor No.: 

If you are not required to have one or more of the above coverages, please explain below: 

Company and/or Governmental Agency References 

List a minimum of three (3) companies and/or government agencies to which Bidder has 
provided or is currently providing similar services as listed in this IFB.  Do not list the HCDA as 
a reference.  The HCDA reserves the right to contact these references to ascertain the quality and 
timeliness of services provided. 

Name of Site /Company/ Agency Name & Title of Contact Person Telephone No. 

Check if 
Currently 
Providing 

Services To 

1. 

2. 

3. 

4. 

5. 

6. 

Bidder:______________________________________________ 

        Name of Company 
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Bid Price 

The following bid is hereby submitted to provide Air Conditioning and Ventilation Systems 
Inspection, Maintenance and Repair Services for the Hawaii Community Development Authority 
(HCDA) American Brewery Building (ABB) 

INITIAL CONTRACT TERM (36 Months): 

Item 
No.

Item/Description A. Unit Bid Price B. Occurrences per 
Term 

C. Total Bid Price 

1. 
Monthly Inspection 

and Service 
$ _________ 36

$ _________

2. Bi-Monthly Service $ _________ 18 $ _________

3. Quarterly Service $ _________ 12 $ _________

4. Semi-Annual Service $ _________ 6 $ _________

5. Annual Service $ _________ 3 $ _________

 TOTAL SUM BID PRICE FOR INITIAL CONTRACT TERM 
 (Add Lines 1 Through 5) $ ** 

Note: Total bid prices shall be inclusive of all costs for labor, equipment, materials, applicable 
taxes (including the Hawaii General Excise Tax) and any other expenses incurred to provide the 
services as specified herein. 

** This is the amount that should be entered on HIePRO. 
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SUPPLEMENTAL CONTRACT TERM NO. 1 (12 Months): 

Item 
No.

Item/Description A. Unit Bid Price B. Occurrences 
per Term 

C. Total Bid Price 

1. 
Monthly Inspection and 

Service 
$ _________ 12

$ _________

2. Bi-Monthly Service $ _________ 6 $ _________

3. Quarterly Service $ _________ 4 $ _________

4. Semi-Annual Service $ _________ 2 $ _________

5. Annual Service $ _________ 1 $ _________

 TOTAL SUM BID PRICE FOR SUPPLEMENTAL 
CONTRACT TERM NO. 1 

(Add Lines 1 Through 5) 
$  _________ 
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SUPPLEMENTAL CONTRACT TERM NO. 2 BID PRICE: 

Item 
No.

Item/Description A. Unit Bid Price B. Occurrences 
per Term 

C. Total Bid Price 

1. 
Monthly Inspection and 

Service 
$ _________ 12

$ _________

2. Bi-Monthly Service $ _________ 6 $ _________

3. Quarterly Service $ _________ 4 $ _________

4. Semi-Annual Service $ _________ 2 $ _________

5. Annual Service $ _________ 1 $ _________

 TOTAL SUM BID PRICE FOR SUPPLEMENTAL CONTRACT 
TERM NO. 2 

(Add Lines 1 Through 5) 
$  _________ 

NOTE: The allowance for additional services as requested by the HCDA in the amount of 
$30,000 per year will be added to the TOTAL BID PRICE when the Contract is prepared. DO 
NOT add this allowance to your bid prices in the tables above. 

The HCDA reserves the right to reject any and all Bids. 

Bidder: _____________________________________ 
Name of Company 
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WAGE CERTIFICATE 
FOR SERVICE CONTRACTS 

(See Special Provisions) 

Subject: IFB No.: HCDA 02-2022 

Title of IFB: Air Conditioning and Ventilation Systems Inspection, 
Maintenance and Repair Services for the Hawaii Community 
Development Authority (HCDA) American Brewery Building 
(ABB) 

Pursuant to Section 103-55, Hawaii Revised Statutes (HRS), I hereby certify that if awarded the 
contract in excess of $25,000, the services to be performed will be performed under the following 
conditions: 

1. All applicable laws of the federal and state governments relating to workers'
compensation, unemployment compensation, payment of wages, and safety will be
fully complied with; and

2. The services to be rendered shall be performed by employees paid at wages or
salaries not less than the wages paid to public officers and employees for similar
work, with the exception of professional, managerial, supervisory, and clerical
personnel who are not covered by Section 103-55, HRS.

I understand that failure to comply with the above conditions during the period of the contract shall 
result in cancellation of the contract, unless such noncompliance is corrected within a reasonable 
period as determined by the procurement officer. Payment in the final settlement of the contract or 
the release of bonds, if applicable, or both shall not be made unless the procurement officer has 
determined that the noncompliance has been corrected; and 

I further understand that all payments required by Federal and State laws to be made by employers 
for the benefit of their employees are to be paid in addition to the base wage required by section 
103-55, HRS. 

Bidder:  

Signature: 

Title: 

Date: 



Effective Date: 01/01/2021
Bargaining Unit: 01 Blue Collar, Non-Supervisor

State of Hawaii
DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT

SALARY SCHEDULE

    A     A     A     A

BC01 ANN 43,692 BC09 ANN 59,376 WS01 ANN 45,276 WS09 ANN 63,012
MON 3,641 MON 4,948 MON 3,773 MON 5,251
8HR 168.08 8HR 228.40 8HR 174.16 8HR 242.32
HRLY 21.01 HRLY 28.55 HRLY 21.77 HRLY 30.29

BC02 ANN 44,292 BC10 ANN 61,632 WS02 ANN 47,364 WS10 ANN 65,244
MON 3,691 MON 5,136 MON 3,947 MON 5,437
8HR 170.32 8HR 237.04 8HR 182.16 8HR 250.96
HRLY 21.29 HRLY 29.63 HRLY 22.77 HRLY 31.37

BC03 ANN 45,540 BC11 ANN 63,876 WS03 ANN 48,744 WS11 ANN 67,776
MON 3,795 MON 5,323 MON 4,062 MON 5,648
8HR 175.12 8HR 245.68 8HR 187.44 8HR 260.64
HRLY 21.89 HRLY 30.71 HRLY 23.43 HRLY 32.58

BC04 ANN 47,364 BC12 ANN 66,324 WS04 ANN 50,712 WS12 ANN 70,236
MON 3,947 MON 5,527 MON 4,226 MON 5,853
8HR 182.16 8HR 255.12 8HR 195.04 8HR 270.16
HRLY 22.77 HRLY 31.89 HRLY 24.38 HRLY 33.77

BC05 ANN 49,260 BC13 ANN 68,748 WS05 ANN 52,764 WS13 ANN 72,900
MON 4,105 MON 5,729 MON 4,397 MON 6,075
8HR 189.44 8HR 264.40 8HR 202.96 8HR 280.40
HRLY 23.68 HRLY 33.05 HRLY 25.37 HRLY 35.05

BC06 ANN 51,240 BC14 ANN 71,376 WS06 ANN 54,876 WS14 ANN 75,600
MON 4,270 MON 5,948 MON 4,573 MON 6,300
8HR 197.04 8HR 274.56 8HR 211.04 8HR 290.80
HRLY 24.63 HRLY 34.32 HRLY 26.38 HRLY 36.35

BC07 ANN 53,292 BC15 ANN 74,040 WS07 ANN 57,060 WS15 ANN 78,492
MON 4,441 MON 6,170 MON 4,755 MON 6,541
8HR 204.96 8HR 284.80 8HR 219.44 8HR 301.92
HRLY 25.62 HRLY 35.60 HRLY 27.43 HRLY 37.74

BC08 ANN 55,464 WS08 ANN 59,340
MON 4,622 MON 4,945
8HR 213.36 8HR 228.24
HRLY 26.67 HRLY 28.53
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Effective Date: 01/01/2021
Bargaining Unit: 02 Blue Collar, Supervisor

State of Hawaii
DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT

SALARY SCHEDULE

Step A Step A Step A Step A

WF01 ANN 45,132 WF09 ANN 62,220 F101 ANN 48,036 F109 ANN 66,216
MON 3,761 MON 5,185 MON 4,003 MON 5,518
8HR 173.60 8HR 239.28 8HR 184.72 8HR 254.64
HRLY 21.70 HRLY 29.91 HRLY 23.09 HRLY 31.83

WF02 ANN 46,956 WF10 ANN 64,728 F102 ANN 50,004 F110 ANN 68,892
MON 3,913 MON 5,394 MON 4,167 MON 5,741
8HR 180.64 8HR 248.96 8HR 192.32 8HR 264.96
HRLY 22.58 HRLY 31.12 HRLY 24.04 HRLY 33.12

WF03 ANN 48,456 WF11 ANN 67,308 F103 ANN 51,612 F111 ANN 71,664
MON 4,038 MON 5,609 MON 4,301 MON 5,972
8HR 186.40 8HR 258.88 8HR 198.48 8HR 275.60
HRLY 23.30 HRLY 32.36 HRLY 24.81 HRLY 34.45

WF04 ANN 50,400 WF12 ANN 69,924 F104 ANN 53,712 F112 ANN 74,532
MON 4,200 MON 5,827 MON 4,476 MON 6,211
8HR 193.84 8HR 268.96 8HR 206.56 8HR 286.64
HRLY 24.23 HRLY 33.62 HRLY 25.82 HRLY 35.83

WF05 ANN 52,416 WF13 ANN 72,804 F105 ANN 56,556 F113 ANN 77,496
MON 4,368 MON 6,067 MON 4,713 MON 6,458
8HR 201.60 8HR 280.00 8HR 217.52 8HR 298.08
HRLY 25.20 HRLY 35.00 HRLY 27.19 HRLY 37.26

WF06 ANN 54,528 WF14 ANN 75,660 F106 ANN 58,068 F114 ANN 80,568
MON 4,544 MON 6,305 MON 4,839 MON 6,714
8HR 209.76 8HR 291.04 8HR 223.36 8HR 309.84
HRLY 26.22 HRLY 36.38 HRLY 27.92 HRLY 38.73

WF07 ANN 56,676 WF15 ANN 78,672 F107 ANN 60,336 F115 ANN 83,772
MON 4,723 MON 6,556 MON 5,028 MON 6,981
8HR 218.00 8HR 302.56 8HR 232.08 8HR 322.24
HRLY 27.25 HRLY 37.82 HRLY 29.01 HRLY 40.28

WF08 ANN 58,908 F108 ANN 62,748
MON 4,909 MON 5,229
8HR 226.56 8HR 241.36
HRLY 28.32 HRLY 30.17
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Effective Date: 01/01/2021
Bargaining Unit: 02 Blue Collar, Supervisor

State of Hawaii
DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT

SALARY SCHEDULE

Step A Step A Step A Step A

F201 ANN 51,168 F209 ANN 70,572 F301 ANN 54,492 F309 ANN 75,120
MON 4,264 MON 5,881 MON 4,541 MON 6,260
8HR 196.80 8HR 271.44 8HR 209.60 8HR 288.96
HRLY 24.60 HRLY 33.93 HRLY 26.20 HRLY 36.12

F202 ANN 53,208 F210 ANN 73,320 F302 ANN 56,676 F310 ANN 78,072
MON 4,434 MON 6,110 MON 4,723 MON 6,506
8HR 204.64 8HR 282.00 8HR 218.00 8HR 300.24
HRLY 25.58 HRLY 35.25 HRLY 27.25 HRLY 37.53

F203 ANN 54,948 F211 ANN 76,272 F303 ANN 58,560 F311 ANN 81,252
MON 4,579 MON 6,356 MON 4,880 MON 6,771
8HR 211.36 8HR 293.36 8HR 225.20 8HR 312.48
HRLY 26.42 HRLY 36.67 HRLY 28.15 HRLY 39.06

F204 ANN 57,144 F212 ANN 79,368 F304 ANN 60,864 F312 ANN 84,552
MON 4,762 MON 6,614 MON 5,072 MON 7,046
8HR 219.76 8HR 305.28 8HR 234.08 8HR 325.20
HRLY 27.47 HRLY 38.16 HRLY 29.26 HRLY 40.65

F205 ANN 59,460 F213 ANN 82,584 F305 ANN 63,360 F313 ANN 87,960
MON 4,955 MON 6,882 MON 5,280 MON 7,330
8HR 228.72 8HR 317.60 8HR 243.68 8HR 338.32
HRLY 28.59 HRLY 39.70 HRLY 30.46 HRLY 42.29

F206 ANN 61,812 F214 ANN 85,836 F306 ANN 65,820 F314 ANN 91,380
MON 5,151 MON 7,153 MON 5,485 MON 7,615
8HR 237.76 8HR 330.16 8HR 253.12 8HR 351.44
HRLY 29.72 HRLY 41.27 HRLY 31.64 HRLY 43.93

F207 ANN 64,320 F215 ANN 89,256 F307 ANN 68,448 F315 ANN 95,088
MON 5,360 MON 7,438 MON 5,704 MON 7,924
8HR 247.36 8HR 343.28 8HR 263.28 8HR 365.76
HRLY 30.92 HRLY 42.91 HRLY 32.91 HRLY 45.72

F208 ANN 66,876 F308 ANN 71,160
MON 5,573 MON 5,930
8HR 257.20 8HR 273.68
HRLY 32.15 HRLY 34.21
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Effective Date: 01/01/2021
Bargaining Unit: 02 Blue Collar, Supervisor

State of Hawaii
DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT

SALARY SCHEDULE

Step A Step A

GF01 ANN 58,044 GF09 ANN 80,052
MON 4,837 MON 6,671
8HR 223.28 8HR 307.92
HRLY 27.91 HRLY 38.49

GF02 ANN 60,336 GF10 ANN 83,160
MON 5,028 MON 6,930
8HR 232.08 8HR 319.84
HRLY 29.01 HRLY 39.98

GF03 ANN 62,340 GF11 ANN 86,472
MON 5,195 MON 7,206
8HR 239.76 8HR 332.56
HRLY 29.97 HRLY 41.57

GF04 ANN 64,812 GF12 ANN 90,000
MON 5,401 MON 7,500
8HR 249.28 8HR 346.16
HRLY 31.16 HRLY 43.27

GF05 ANN 67,452 GF13 ANN 93,636
MON 5,621 MON 7,803
8HR 259.44 8HR 360.16
HRLY 32.43 HRLY 45.02

GF06 ANN 70,092 GF14 ANN 97,308
MON 5,841 MON 8,109
8HR 269.60 8HR 374.24
HRLY 33.70 HRLY 46.78

GF07 ANN 72,924 GF15 ANN 101,208
MON 6,077 MON 8,434
8HR 280.48 8HR 389.28
HRLY 35.06 HRLY 48.66

GF08 ANN 75,876
MON 6,323
8HR 291.84
HRLY 36.48
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PART I DEPARTMENT OF PERSONNEL SERVICES 10.910 
STATE OF HAWAII 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Class Specifications
for the Class: 

AIR CONDITIONING MECHANIC I 

Duties Summary: 

Performs preventive maintenance, repair, minor overhaul, and 
operation of a variety of air conditioning, refrigeration, and 
ventilation equipment; and performs other related duties as 
assigned. 

Distinguishing Characteristics: 

This is the fully competent worker in the series. 

This class differs from the Air Conditioning Mechanic II in 
that the Air Conditioning Mechanic I maintains, repairs, performs 
minor overhaul, and operates a variety of air conditioning, 
refrigeration, and ventilation equipment; whereas, the Air 
Conditioning Mechanic II, in addition to performing skilled air 
conditioning mechanic work for a substantial amount of time, 
supervises, as a continuing work assignment, the work of fully 
competent air conditioning mechanics; or in addition to 
performing skilled air conditioning mechanic work, plans, 
assigns, supervises, instructs, reviews, and evaluates the work 
of an inmate workline. 

Examples of Duties: 

Performs preventive maintenance, repairs, performs minor 
overhaul, and operates air conditioning, refrigeration and 
ventilation systems which include compressors, starters, motors, 
blowers, fans, pumps, air handlers, condensers, piping, cooling 
towers, heat exchangers, pressure switches, temperature controls, 
remote indicating systems and automatic controls; conducts 
operational tests to obtain optimum performance of the air 
conditioning systems; periodically inspects all air conditioning 
and refrigerating machinery such as water towers, air cooled 
central and package air conditioning systems, walk-in reefers, 
ice making machinery, water coolers and cold storage 
refrigeration plants/units; lubricates machinery, adjusts and/or 
changes belts, checks pressure, tests for freon leaks, cleans and 
defrosts equipment, removes scale and rust and repaints 
equipment, replaces motors, oxyacetylene and electric soldering 
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AIR CONDITIONING MECHANIC I 10.910 

and welding on refrigerating and air conditioning systems; 
locates and isolates malfunctions, and estimates materials, parts 
and labor needed to repair equipment; reads plans, 
specifications, manuals and instructions applicable to air 
conditioning and refrigerating systems; supervises trades helpers 
and/or laborers as assigned. 

Knowledge and Abilities Required: 

Knowledge of:  Methods and procedures used in the operation, 
preventive maintenance and repair of air conditioning and 
refrigeration systems; servicing requirements, tools, chemicals 
and testing equipment relating to the operation and maintenance 
of air conditioning and refrigerating systems; principles of air 
conditioning and refrigeration; basic safety procedures that are 
applicable to the work. 

Ability to:  Identify malfunctions and defects and take 
corrective action; maintain, service, and repair air conditioning 
and refrigeration systems; use and maintain tools and equipment 
used in the trade; read plans and specifications; estimate time, 
labor and material requirements; understand and follow oral and 
written instructions. 

----------------------------------------------------------------- 

This is a change in title and an amendment to the 
specification for the class AIR CONDITIONING MECHANIC approved on 
July 22, 1970. 

DATE APPROVED: 3/28/90   
ALFRED C. LARDIZABAL 

Director of Personnel Services 
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PART I DEPARTMENT OF PERSONNEL SERVICES 10.911 
STATE OF HAWAII 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Class Specifications
for the Class: 

AIR CONDITIONING MECHANIC II 

Duties Summary: 

Performs and supervises the preventive maintenance, repair, 
minor overhaul, and operation of a variety of air conditioning, 
refrigeration, and ventilation equipment; and performs other 
related duties as assigned. 

Distinguishing Characteristics: 

This is the working supervisory level in the series. 

This class differs from the Air Conditioning Mechanic I in 
that the Air Conditioning Mechanic II, in addition to performing 
skilled air conditioning mechanic work as a major assignment, 
supervises the work of skilled air conditioning mechanics as a 
continuing work assignment including setting the pace and quality 
of workmanship; or, in addition to performing skilled air 
conditioning work, plans, assigns, supervises, instructs, 
reviews, and evaluates the work of an inmate workline including 
demonstrating proper work methods. 

This class differs from that of Air Conditioning Mechanic 
Supervisor in that the Air Conditioning Mechanic II spends a 
substantial amount of time performing skilled air conditioning 
mechanic work and, in addition, supervises the work of fully 
competent air conditioning mechanics; or, in addition to 
performing skilled air conditioning work, plans, assigns, 
supervises, instructs, reviews, and evaluates the work of an 
inmate workline including demonstrating proper work methods, 
while the Air Conditioning Mechanic Supervisor has shop 
responsibilities for planning, assigning, supervising and 
reviewing the work of a group of fully competent air conditioning 
mechanics on a substantially full time basis and only 
occasionally may perform skilled air conditioning mechanic work. 

Positions at this level typically serve as: 

a) A working supervisor who performs skilled air
conditioning mechanic work and plans, assigns,
supervises, and reviews the work of skilled air
conditioning mechanics.

or:

b) A working supervisor who performs skilled air
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conditioning mechanic work and plans, assigns, 
supervises, instructs, reviews, and evaluates the work 
of an inmate workline.  The primary purpose of such a 
position is to provide those inmates with a marketable 
air conditioning mechanic skill while in a correctional 
rehabilitation program.  Because of the work environment 
and inmate subordinates who are frequently not journey 
level workers, this type of working supervisor must 
review and assess all work to be done to determine which 
inmate, if any, is capable of performing the work; makes 
specific assignments; reviews all assignments; and is 
ultimately responsible for all work performed. 

Examples of Duties: 

Plans, assigns, reviews the work of air conditioning 
mechanics and participates in the preventive maintenance, repair, 
minor overhaul, and operation of air conditioning and 
refrigeration systems which include compressors, starters, 
motors, blowers, fans, pumps, air handlers, condensers, piping, 
cooling towers, heat exchangers, pressure switches, temperature 
controls, remote indicating systems and automatic controls; 
conducts operational tests to obtain optimum performance of the 
air conditioning refrigeration and ventilation systems; 
periodically inspects all air conditioning and refrigerating 
machinery such as water towers, air cooled central and package 
air conditioning systems, walk-in reefers, ice making machinery, 
water coolers and cold storage refrigeration plants/units; 
participates and supervises in the lubrication of machinery, 
adjustment and/or changing of belts, checking of pressure, 
testing for freon leaks, cleaning of controls, fans, filters, 
compressors and control equipment; occasionally performs or 
supervises the performance of oxyacetylene and electric soldering 
and welding on refrigerating and air conditioning systems; 
locates and isolates malfunctions, and estimates materials, parts 
and labor needed to repair or replace equipment; reads plans, 
specifications, manuals and instructions applicable to air 
conditioning and refrigeration systems; reviews plans and 
installation of new mechanical equipment to expedite future 
maintenance; establishes job priorities and deadlines; inspects 
jobs in progress to determine conformance to schedule and quality 
of work; periodically prepares oral and written reports; develops 
maintenance and servicing procedures and schedules; approves 
substitution of parts and other modifications to equipment; 
instructs subordinates on work methods and techniques and 
provides instruction on technical aspects of job; interviews 
inmates and makes recommendations for acceptance into the air 
conditioning mechanic workline; counsels inmates and enforces 
security procedures; teaches an inmate workline modern principles 
and practices of air conditioning mechanic work which includes, 
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use and care of tools, safety practices, schematic and blue print 
reading, etc.; determines level of work that an inmate is capable 
of performing and makes assignments accordingly; prepares written 
inmate performance evaluations; assesses and makes 
recommendations for contracting repair work that cannot be done 
in-house. 

Knowledge and Abilities Required: 

Knowledge of:  Methods and procedures used in the operation, 
preventive maintenance, and repair of air conditioning, 
refrigeration, and ventilation systems; servicing requirements, 
tools, chemicals, and testing equipment relating to the operation 
and maintenance of air conditioning and refrigerating systems; 
basic safety procedures. 

Ability to:  Plan, assign, and review the work of others; 
maintain, service, and repair air conditioning and refrigerating 
units; use and maintain tools and equipment pertinent to the 
trade; develop maintenance schedule for air conditioning and 
refrigerating systems; estimate time, materials and labor needed 
to perform repair jobs; give and follow oral and written 
instructions; keep records and make written reports. 

---------------------------------------------------------------- 

This is the first specification for the new class AIR 
CONDITIONING MECHANIC II. 

Effective Date:  November 1, 1989 

DATE APPROVED:   3/28/90   
ALFRED C. LARDIZABAL 

Director of Personnel Services 
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STATE OF HAWAII 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Class Specifications
for the Class: 

AIR CONDITIONING MECHANIC SUPERVISOR 
(AIR CONDITIONING MECH SUPVR) 

Duties Summary: 

Plans for and supervises a group of skilled air conditioning 
mechanics in the preventive maintenance and repair of air 
conditioning, refrigeration, and ventilation equipment; and 
performs other duties as assigned. 

Distinguishing Characteristics: 

This is the full supervisory level in the series. 

This class differs from that of the Air Conditioning 
Mechanic II in that the Air Conditioning Mechanic Supervisor has 
shop responsibilities for planning, assigning, supervising and 
reviewing the work of a group of skilled air conditioning 
mechanics on a substantially full time basis and only 
occasionally may perform skilled air conditioning mechanic work; 
whereas, the Air Conditioning Mechanic II spends a substantial 
portion of time in performing skilled air conditioning mechanic 
work and in addition, supervises other skilled air conditioning 
mechanics as a continuing work assignment including setting the 
work pace and quality of workmanship; or, in addition to 
performing skilled air conditioning work, plans, assigns, 
supervises, instructs, reviews, and evaluates the work of an 
inmate workline including demonstrating proper work methods. 

Examples of Duties: 

Plans, assigns, supervises, and inspects the work of 
subordinates engaged in the operation, preventive maintenance, 
repair and minor overhaul of air conditioning equipment including 
component units such as compressors, refrigerant systems, 
condensers, evaporators, operating and sequencing controls, etc.; 
supervises the maintenance and repair of refrigeration and 
ventilation systems; reviews plans and installations of new 
mechanical equipment to expedite future maintenance; develops 
maintenance and servicing procedures, schedules, and records; 
establishes job priorities and deadlines and estimates time, 
labor and material requirements; evaluates work required, reads 
and interprets blueprints and diagrams and prepares sketches for 
subordinates to follow; analyzes and traces the more complex 
malfunctions and assures correction; approves substitutions of 
parts and other modifications to equipment; isolates and 
identifies major repair work and makes necessary arrangements for 
completion; prepares, tests, and adjusts air conditioning and 
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other equipment to insure optimum performance of systems; ensures 
adherence to collective bargaining contract provisions; rates 
performance of assigned subordinates and recommends personnel 
actions for the unit; maintains an inventory of necessary parts 
and supplies. 

Knowledge and Abilities Required: 

Knowledge of:  Methods and procedures used in the operation, 
preventive maintenance, and repair of air conditioning 
refrigeration, and ventilation systems; principles and practices 
of supervision; basic safety requirements as it pertains to air 
conditioning repair and maintenance. 

Ability to:  Plan, organize, assign, and review the work of 
several air conditioning mechanics and others; develop 
maintenance and servicing procedures and schedules; estimate 
time, labor, and material requirements; establish job priorities 
and deadlines; read and interpret blueprints and diagrams; 
understand, give, and follow oral and written reports. 

---------------------------------------------------------------- 

This is an amendment to the specification for the class AIR 
CONDITIONING MECHANIC SUPERVISOR (AIR CONDITIONING MECH SUPVR) 
approved on June 7, 1975. 

DATE APPROVED:   3/28/90  
ALFRED C. LARDIZABAL 

Director of Personnel Services 
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A B

C D

COMMUNITY ROOM - 102
A-5.0

2

A B C D

STORAGE - 103
A-5.0

3

A

ELEVATOR LOBBY - 101
A-5.0

1

B C D
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A B
(AT LAVATORY)

B
(AT ADA PARTITION)

C (AT  TOILET) C (AT  PARTITION) D
(AT LAVATORY)

D
(AT TOILET)

A B C D (AT ADA PARTITION) D (AT LAVATORY)

A B C D

ELECTRICAL - 106
A-5.1

3

A B C D

ELEVATOR - 107
A-5.1

4

WOMEN - 104
A-5.1

1

MEN - 105, 205
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2

A
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B C D
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A

ELEVATOR LOBBY - 201
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1
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A B
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BOARD ROOM - 202
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DD'
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3
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B
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A

STORAGE - 203
A-5.3

B C D A

ELECTRICAL - 206
A-5.3
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B C D
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ELEVATOR LOBBY - 301
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KAL DIRECTOR P&D - 303
A-5.4
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A B C D
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A B C D A B C D

MEN'S SHOWER - 307
A-5.5

1 WOMEN'S SHOWER - 308
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SERVER ROOM - 406
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PLUMBING FIXTURE CONNECTION SCHEDULE 
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EXHIBIT C 

EQUIPMENT LIST 

 
 
 
 
 
 
 

Model # Serial # Drive # Motor # 

1 Air Handling Unit 
39LA06AA-BR-

AGF-AB 3513U33292 39LV10606BA14703 99MS0605BA27010B 

2 Air Handling Unit 
39LA06AA-BR-

AHF-AB 3513U33301 39LV10606BA13973 99MS0605BA27010B 

3 Air Handling Unit 
39LA06AA-BD-

AGF-AB 3513U33295 39LV10606BA14703 99MS0605BA27010B 

4 Air Handling Unit 
39LA06AA-BD-

AGF-AB 3513U33299 39LV10606BA14703 99MS0605BA27010B 

5 Air Handling Unit 
39LA06AA-BK-

AGF-AB 3513U33296 39LV10606BA14703 99MS0605BA27010B 

Unit Model # Serial # 

1 Air Cooled Condensing Unit - Carrier Corporation 
Gemini Split System 38AUZA12A0A5A0A0C0 3313C92038 

2 Air Cooled Condensing Unit - Carrier Corporation 
Gemini Split System 38AUZA12A0A5A0A0C0 3313C92040 

3 Air Cooled Condensing Unit - Carrier Corporation 
Gemini Split System 38AUZA08A0A5A0A0C0 3313C92031 

4 Air Cooled Condensing Unit - Carrier Corporation 
Gemini Split System 38AUZA12A0A5A0A0C0 3313C92041 

5 Air Cooled Condensing Unit - Carrier Corporation 
Gemini Split System 38AUZA12A0A5A0A0C0 3313C92039 



HIePRO - State of Hawaii eProcurement

Abstract Report
http://hiepro.hawaii.gov

Business, Economic Development, & Tourism

02/10/2022 01:00 PM

B22001194

01/26/2022Release Date:

Solicitation Number:

Submittal Due Date & Time: 02/07/2022 04:00 PM

Method of Procurement: Competitive Sealed Bidding
(IFB)

AC & Ventilation System Inspection, Maintenance & Repairs

Category: Goods and Services

QuantityLn Item # Line Item DescriptionUoMItem Title

Line Items

1
AC & Ventilation System
Inspection, Maintenance
& Repairs

YEAR 3
Air conditioning and ventilation
systems inspection, maintenance
and repairs for the Hawaii
Community Development Authority
American Brewery Building

1; Title: AC & Ventilation System Inspection, Maintenance &
Repairs;

Manufacturer Name Manufacturer ID Manufacturer URLManufacturer Part #

Unit PriceVendor Name Extended Price Vendor Comments

Honeywell International Inc $17,175.91 $51,527.73
Our total price for 3 years is $51,527.73
with yearly contract amount of
$17,175.91.

---- ----

Manufacturer Name Manufacturer ID Manufacturer URLManufacturer Part #

Unit PriceVendor Name Extended Price Vendor Comments

Narito Sheetmetal &
Mechanical Corporation

$31,088.00 $93,264.00

---- ----

Line Item:

Quantity:UoM: YEAR; 3;

Line Item Responses:

Page 1 of 2
Copyright © 2013, State of Hawaii

EXHIBIT B

$22,688.00 $68,064.00

AliciaW
Line

AliciaW
Line



ABSTRACT REPORT HIePRO – State of Hawaii eProcurement

02/10/2022 01:00 PM

Sum of All Line Items by Vendor:

Vendor Name Extended Price SumLn Item #(s) Unit Price Sum Vendor Compliance in HCE

Honeywell International Inc
1 $17,175.91 $51,527.73

yes (02/10/2022 01:00 PM)

Narito Sheetmetal &
Mechanical Corporation

1 $31,088.00 $93,264.00
yes (02/10/2022 01:00 PM)

Page 2 of 2
Copyright © 2013, State of Hawaii

$22,688.00 $68,064.00

AliciaW
Line

AliciaW
Line



ATTACHMENT 1 

BID FORM 
Air Conditioning and Ventilation Systems Inspection, Maintenance  
and Repair Services for the Hawaii Community Development  
Authority (HCDA) American Brewery Building (ABB) 
IFB HCDA 02-2022 Page 4 of 7 

Bid Price 

The following bid is hereby submitted to provide Air Conditioning and Ventilation Systems 
Inspection, Maintenance and Repair Services for the Hawaii Community Development Authority 
(HCDA) American Brewery Building (ABB) 

INITIAL CONTRACT TERM (36 Months): 

Item 
No.

Item/Description A. Unit Bid Price B. Occurrences per
Term 

C. Total Bid Price

1. 
Monthly Inspection 

and Service 
$ _________ 36

$ _________

2. Bi-Monthly Service $ _________ 18 $ _________

3. Quarterly Service $ _________ 12 $ _________

4. Semi-Annual Service $ _________ 6 $ _________

5. Annual Service 3

 TOTAL SUM BID PRICE FOR INITIAL CONTRACT TERM 
 (Add Lines 1 Through 5) $ ** 

Note: Total bid prices shall be inclusive of all costs for labor, equipment, materials, applicable 
taxes (including the Hawaii General Excise Tax) and any other expenses incurred to provide the 
services as specified herein. 

** This is the amount that should be entered on HIePRO. 

857.00

747.00

852.00

1,071.00

$ _________2,372.00

30,852.00

13,446.00

10,224.00

6,426.00

$ _________7,116.00

68,064.00



ATTACHMENT 1 

BID FORM 
Air Conditioning and Ventilation Systems Inspection, Maintenance  
and Repair Services for the Hawaii Community Development  
Authority (HCDA) American Brewery Building (ABB) 
IFB HCDA 02-2022 Page 5 of 7 

SUPPLEMENTAL CONTRACT TERM NO. 1 (12 Months): 

Item 
No.

Item/Description A. Unit Bid Price B. Occurrences
per Term

C. Total Bid Price

1. 
Monthly Inspection and 

Service 
$ _________ 12

$ _________

2. Bi-Monthly Service $ _________ 6 $ _________

3. Quarterly Service $ _________ 4 $ _________

4. Semi-Annual Service $ _________ 2 $ _________

5. Annual Service 1

 TOTAL SUM BID PRICE FOR SUPPLEMENTAL 
CONTRACT TERM NO. 1 

(Add Lines 1 Through 5) 

895.00

776.00

888.00

1,111.00

$ _________2,444.00

10,740.00

4,656.00

3,552.00

2,222.00

$ _________2,444.00

$  _________23,614.00 



ATTACHMENT 1 

BID FORM 
Air Conditioning and Ventilation Systems Inspection, Maintenance  
and Repair Services for the Hawaii Community Development  
Authority (HCDA) American Brewery Building (ABB) 
IFB HCDA 02-2022 Page 6 of 7 

SUPPLEMENTAL CONTRACT TERM NO. 2 BID PRICE: 

Item 
No.

Item/Description A. Unit Bid Price B. Occurrences
per Term

C. Total Bid Price

1. 
Monthly Inspection and 

Service 
$ _________ 12

$ _________

2. Bi-Monthly Service $ _________ 6 $ _________

3. Quarterly Service $ _________ 4 $ _________

4. Semi-Annual Service $ _________ 2 $ _________

5. Annual Service 1

 TOTAL SUM BID PRICE FOR SUPPLEMENTAL CONTRACT 
TERM NO. 2 

(Add Lines 1 Through 5) 

NOTE: The allowance for additional services as requested by the HCDA in the amount of 
$30,000 per year will be added to the TOTAL BID PRICE when the Contract is prepared. DO 
NOT add this allowance to your bid prices in the tables above. 

The HCDA reserves the right to reject any and all Bids. 

Bidder: _____________________________________ 
Name of Company 

Narito Sheet Metal & Mechanical Corporation

908.00

786.00

901.00

1,123.00

$ _________2,518.00

10,896.00

4,716.00

3,604.00

2,246.00

$ _________2,518.00

$  _________23,980.00
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